
OSHTEMO CHARTER TOWNSHIP BOARD 
7275 West Main Street, Kalamazoo, MI  49009, 269.375.4260 

 
November 13, 2018 

BOARD WORK SESSION  
6:00 p.m. 
AGENDA  

A.   Call to Order 
B.   Public Comment 
C. Update from Kalamazoo County 
D. Discussion of Fees 

a. Sewer and Water Connection Fees 
b. Parks Rental Fees 

E. Discussion on 911 Consolidated Dispatch Agreement 
F. Discussion of Development Requirements when a Site Plan is Amended 
G. Other Updates & Business 

                        REGULAR MEETING 
                                                                              7:15 p.m. 
                                                                             AGENDA 
1. Call to Order 
2. Pledge of Allegiance 
3. Public Comment on Non-Agenda Items 
4. Consent Agenda 

a. Approve Minutes – October 23, 2018 (regular meeting) 
b. Receipts & Disbursements Report 
c. 2019 Depositories 
d. 2019 Township Board Meeting Dates 
e. Non-Motorized Facilities Ordinance No. 468 –Amendment – Second Reading 
f. Resolution Establishing Conflict of Interest Policy 
g. Fire Department 

i. Oshtemo Radio Communications Grant Request 
ii. Regional Personal Protective Equipment Grant Request 
iii. Update on Engine Rescue Truck Purchase 

h. Limited English Proficiency Language Access Plan 
i. Water Main Design Consultant Scope Change Authorization 

5. Rezoning in Land Section 25, 5831 Stadium Drive from “R-2” Residence District to “R-3” Residence District 
(Mursch) – First Reading 

6. Public Hearing – GO! Green Oshtemo Master Plan for Parks, Conservation, & Non-motorized 

7. Consideration of Autumn Grove Site Condominium – Step 2 Review  

8. Public Hearing – Fire Protection Special Assessment District 

9. Public Hearing – Street Light Special Assessment District 

10. Public Hearing – Police Protection Special Assessment Districts 2004-1 and 2009-1 

11. Public Hearing – 2019 General & Special Revenue Funds Budget /General Tax Levy .9765 /Detailed Format 

12. Consideration of 2019 Township Officers’ and Trustees Compensation Resolutions 

13. Consideration of Township Purchasing Policy  

14. Consideration of 2020-2024 Capital Improvement Plan  

15. Other Township Business 

16. Public Comment 

17. Board Member Comments 

18. Request to Enter into Closed Session to Discuss Property Easement Acquisition 

19. Adjournment  



Policy for Public Comment 
Township Board Regular Meetings, Planning Commission & ZBA Meetings 

 
All public comment shall be received during one of the following portions of the Agenda of an open 
meeting: 
 
a.  Citizen Comment on Non-Agenda Items or Public Comment  – while this is not intended to be a forum 
for dialogue and/or debate, if a citizen inquiry can be answered succinctly and briefly, it will be 
addressed or it may be delegated to the appropriate Township Official to respond at a later date. 
 
b.  After an agenda item is presented by staff and/or an applicant, public comment will be invited. 
At the close of public comment there will be board discussion prior to call for a motion. 
 
Anyone wishing to make a comment will be asked to come to the podium to facilitate the audio/visual 
capabilities of the meeting room.  Speakers will be invited to provide their name; it is not required 
unless the speaker wishes to have their comment recorded in the minutes. 
 
All public comment offered during public hearings shall be directed, and relevant, to the item of 
business on which the public hearing is being conducted.  Comment during the Public Comment or 
Citizen Comment on Non-Agenda Items may be directed to any issue. 
 
All public comment shall be limited to four (4) minutes in duration unless special permission has been 
granted in advance by the Supervisor or Chairperson of the meeting. 
 
Public comment shall not be repetitive, slanderous, abusive, threatening, boisterous, or contrary to the 
orderly conduct of business.  The Supervisor or Chairperson of the meeting shall terminate any public 
comment which is in contravention of any of the principles and procedures set forth herein. 
 

(adopted 5/9/2000) 
  (revised 5/14/2013) 

 
Policy for Public Comment  

6:00 p.m. “Public Comment”/Portion of Township Board Meetings 
 
At the commencement of the meeting, the Supervisor shall poll the members of the public who are 
present to determine how many persons wish to make comments.  The Supervisor shall allocate 
maximum comment time among persons so identified based upon the total number of persons 
indicating their wish to make public comments, but no longer than ten (10) minutes per person.  Special 
permission to extend the maximum comment time may be granted in advance by the Supervisor based 
upon the topic of discussion. 
 
While this is not intended to be a forum for dialogue and/or debate, if a citizen inquiry can be answered 
succinctly and briefly, it will be addressed or it may be delegated to the appropriate Township Official to 
respond at a later date. 
 
Anyone wishing to make a comment will be asked to come to the podium to facilitate the audio/visual 
capabilities of the meeting room.  Speakers will be invited to provide their name; it is not required 
unless the speaker wishes to have their comment recorded in the minutes.     
 
Public comment shall not be repetitive, slanderous, abusive, threatening, boisterous, or contrary to the 
orderly conduct of business.  The Supervisor shall terminate any public comment which is in 
contravention of any of the principles and procedures set forth herein. 

(adopted 2/27/2001) 
(revised 5/14/2013) 



7275 W. Main Street  

Kalamazoo, MI 49009 
(269) 216-5220 

Fax (269) 375-7180 

www.oshtemo.org 

 

 

 

Memorandum 

Date: November 7, 2018 

To: Oshtemo Charter Township Board 

From: Marc Elliott, P.E., Director of Public Works 

Jamie Baker, Public Works 

Subject: Discussion of 2019 Sewer and Water Rate Adjustments 

 
Objective: 
 

Board discussion on sewer and public water connection fee adjustments for 2019. 

 
Discussion: 
 

At the October 16th meeting of the Oshtemo Capital Improvements Committee, members reviewed 

consultant recommended adjustments for 2018 (see attached memo).  In normal years, members 

would discuss the recommendations and advise the Board accordingly.  However, two conditions are 

unique for 2018.  The first is that under provisions of the mandatory connection ordinance, all 

properties with access to sewer have been notified that they are required to connect to sewer service 

in the next 24-month.  They were further advised of the cost to connect (i.e. current 2018 rates).  An 

increase of stated costs on January 1 is unlikely to be received well, even though the original 

notification did indicate annual adjustments. 

 

Secondly, the USDA project financing template is structured with a goal to assess a per house 

connection fee of approximately $11,000.  This was a goal stated by the Board in 2017.  At that time, 

the average 2017 connection charges was about $11,500. 

 

For sanitary sewer, the CIC committee recommends that the Board wait until construction bids are 

received and USDA financing determined before adjusting the sewer connection fee schedule for 

2019. 

 

For public water, the CIC committee recommends the Board adopt the proposed adjustments with 

one modification, that the 2019 curb stop connection fee be increased to $2,700 instead of the 

recommended $2,800.  A key consideration of this limitation is that the City has indicated they will 

be taking over this task system-wide starting January 1st and therefore negate further applicability of 

this Township charge. 

 
Attachments: 

 

1. Memo 2018-10-10 [Wheat, Prein&Newhof] Yearly Sewer and Water Rate Adjustments 

2. Memo 2018-10-10 [Wheat, Prein&Newhof] Re-bid & cost increase for water service installations 

http://www.oshtemo.org/
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Memorandum 

Date: October 10, 2018 

To: Marc Elliott, P.E. 

Company: Charter Township of Oshtemo 

From: Thomas C. Wheat, P.E. 

Project #: 2150125 

Re: Yearly Sewer and Water Rate Adjustments 

  

At your request we have looked at your sewer and water fee schedule to determine how aligned it 

is with the current construction market in order to make any necessary adjustments. After several 

years of relatively stable construction prices we are seeing an increase in costs in the past 6-9 

months. We understand this is due to both material costs and contractor availability. Contractors 

seem to have plenty of work for the crews they have and adding crew capacity is problematic due 

to a lack of qualified personnel. 

As we have discussed before we have analyzed the proposed rates based on a 110, 150 and 200 

ft. average lot width. We like to see a rate where a typical platted lot (lot width 110 ft.) is 

relatively neutral from an expense/revenue standpoint without accounting for the benefit fee. The 

benefit fee is intended for the Township to collect to make investments in the overall system to 

ensure the system has capacity and depth to serve said neighborhoods. The neighborhoods should 

generally stand on their own, not necessarily needing the extra township investment. 

The attached tabulations show this analysis and show our recommendations for the 2019 rates 

which are as follows: 

 Roadway Cross Country 

 Construction Construction 

 

Sanitary Sewer 

Connection $8,000 --- 

Front foot $30 --- 

Benefit $2,000 $2,000 

Lineal Foot --- $80 

 

Water 

Front Foot $50 --- 

Benefit $750 $750 

Lineal foot --- $70 

 



Oshtemo Township Sewer & Water Fees: Front Foot 9-Oct-18

Sanitary Sewer

Project Area Project Area Project Area

With Lot Widths of: With Lot Widths of: With Lot Widths of:

110 150 200

Project Costs (@ $200) $22,000 $30,000 $40,000

Project Revenues (Current Charges)

Connection Charge $7,000 $7,000 $7,000 $7,000

Front Foot Charge $25.00 $2,750 $3,750 $5,000

Benefit Unit Charge $2,000 $2,000 $2,000 $2,000

Revenues One Side Road (For each home) $11,750 $12,750 $14,000

Revenues Both Side Road $23,500 $25,500 $28,000

Project Surplus w/BU $1,500 -$4,500 -$12,000

Project Surplus wo/BU -$2,500 -$8,500 -$16,000

Project Revenues (Proposed Charges )

Connection Charge $8,000 $8,000 $8,000 $8,000

Front Foot Charge $30 $3,300 $4,500 $6,000

Benefit Unit Charge $2,000 $2,000 $2,000 $2,000

Revenues One Side Road $13,300 $14,500 $16,000 13.19% Rate Increase

Revenues Both Side Road $26,600 $29,000 $32,000

Project Surplus w/BU $4,600 -$1,000 -$8,000

Project Surplus wo/BU $600 -$5,000 -$12,000

Water

Project Area Project Area Project Area

With Lot Widths of: With Lot Widths of: With Lot Widths of:

110 150 200

Project Costs (@ $110) $12,100 $16,500 $22,000

Project Revenues (Current Charges)

Front Foot Charge $40.00 $4,400 $6,000 $8,000

Benefit Unit Charge $625 $625 $625 $625

Revenues One Side Road (For each home) $5,025 $6,625 $8,625

Revenues Both Side Road $10,050 $13,250 $17,250

Project Surplus w/BU -$2,050 -$3,250 -$4,750

Project Surplus wo/BU -$3,050 -$4,250 -$5,750

Project Revenues (Proposed Charges )

Front Foot Charge $50.00 $5,500 $7,500 $10,000

Benefit Unit Charge $750 $750 $750 $750

Revenues One Side Road $6,250 $8,250 $10,750 24.4% Rate Increase

Revenues Both Side Road $12,500 $16,500 $21,500

Project Surplus w/BU $400 $0 -$500

Project Surplus wo/BU -$1,100 -$1,500 -$2,000

Based on recent experience and discussions with local contractors the cost of sanitary sewer construction has been increasing. This is due largely to 

material cost increases and contractors schedules being full. A conservative estimate for a plat type street with average depth sewer would be 

approximately $200/ft.

Based on recent experience and discussions with local contractors the cost of water main construction has continued to rise with the increased cost of 

Ductile Iron and the contractors schedules as indicated with the sewer costs. A conservative estimate for a plat type street with 8-12 inch water main would 

be approximately $110/ft. This analysis does not include service leads.

S:\2015\2150125 Oshtemo Charter Township\COR\2018 Rates\Sewer and Water Fee Comparison (2018).xlsx (Roadway Water & Sewer)



Oshtemo Township Sewer & Water Fees: Cross Country 9-Oct-18

Sanitary Sewer

Project Area Project Area Project Area

With Lot Depths of: With Lot Depths of: With Lot Depths of:

110 150 200

Project Costs (@ $90) $9,900 $13,500 $18,000

Project Revenues (Current Charges)

Connection Charge $0 $0 $0 $0

Lineal Foot Charge $71.50 $7,865 $10,725 $14,300

Benefit Unit Charge $2,000 $2,000 $2,000 $2,000

Revenues $9,865 $12,725 $16,300

Project Surplus w/BU -$35 -$775 -$1,700

Project Surplus wo/BU -$2,035 -$2,775 -$3,700

Project Revenues (Proposed Charges )

Connection Charge $0 $0 $0 $0

Lineal Foot Charge $80.00 $8,800 $12,000 $16,000

Benefit Unit Charge $2,000 $2,000 $2,000 $2,000

Revenues $10,800 $14,000 $18,000 9.48% Rate Increase

Project Surplus w/BU $900 $500 $0

Project Surplus wo/BU -$1,100 -$1,500 -$2,000

Water

Project Area Project Area Project Area

With Lot Depths of: With Lot Depths of: With Lot Depths of:

110 150 200

Project Costs (@ $90) $9,900 $13,500 $18,000

Project Revenues (Current Charges)

Lineal Foot Charge $65.00 $7,150 $9,750 $13,000

Benefit Unit Charge (assume 3-likely business) $625 $1,875 $1,875 $1,875

Revenues $9,025 $11,625 $14,875

Project Surplus w/BU -$875 -$1,875 -$3,125

Project Surplus wo/BU -$1,500 -$3,750 -$5,000

Project Revenues (Proposed Charges )

Lineal Foot Charge $70.00 $7,700 $10,500 $14,000

Benefit Unit Charge (assume 3-likely business) $750 $2,250 $2,250 $2,250

Revenues $9,950 $12,750 $16,250 10.2% Rate Increase

Project Surplus w/BU $50 -$750 -$1,750

Project Surplus wo/BU -$700 -$1,500 -$2,500

Based on recent experience and discussions with local contractors the cost of sanitary sewer construction has been increasing. This is due largely to material 

cost increases and contractors schedules being full. A conservative estimate for a cross country run with average depth sewer would be approximately $90/ft.

Based on recent experience and discussions with local contractors the cost of water main construction has continued to rise with the increased cost of Ductile 

Iron and the contractors schedules as indicated with the sewer costs.  A conservative estimate for a cross country run with 8-12 inch water main would be 

approximately $90/ft. This analysis does not include service leads.

S:\2015\2150125 Oshtemo Charter Township\COR\2018 Rates\Sewer and Water Fee Comparison (2018).xlsx (XC Water & Sewer)
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Memorandum 

Date: October 10, 2018 

To: Marc Elliott, P.E.  

Company: Charter Township of Oshtemo 

From: Thomas C. Wheat, P.E. 

Project #: 2180399 

Re: Re-bid and cost increase for water service installations 

  

In 2009 the City of Kalamazoo discontinued providing water service installations that were 

previously performed by their personnel and charged on a "cost averaged" basis (average of long 

side and short side costs). In response to this, Oshtemo bid out this service with the intent on 

continuing this "cost averaging" process. In 2010 the Township took bids and awarded the 

contract to Scott W. Taylor Excavating (SWT). Since the original contract with SWT, the 

Township has been satisfied with their performance and has consistently extended the contract on 

a yearly basis with moderate price increases. 

In July of this year SWT notified Oshtemo that they were not interested in continuing extending 

the contract as in the past. In response, the Township rebid the "project" which was substantially 

the same as before and received one bid; from SWT. The attached comparison spreadsheet shows 

the scope of the increased costs, resulting in about a 53% increase for the cost averaged amount.  

We are unsure why there was interest from only one contractor, but the reasons may be that the 

market is very busy and contractors are unwilling to take this type of piecemeal work and that 

SWT has made service leads his "nitch" and others have difficulty competing. 

We have discussed this with Rich Pierson (KRWWC) who is currently helping negotiate a new 

water service contract between the Townships and the City. As part of these negotiations there 

has been discussion that the City will be required to provide the same services in City and out 

City, which would include these water service connections, essentially going back to the pre 

2009 policy. Our understanding is that the City intends on re-establishing this service at the 

beginning of 2019. 

Our recommendation is to award this contract in the absence of another short term option and 

wait for the City to resume their service connections. When the City resumes this service, the 

SWT contract has a provision to terminate the contract at the convenience of the owner 

(Township). The cost for termination would be to reimburse the contractor their costs for bonds 

and insurance that was not able to be earned back thru the performance of the work throughout 

the year. This cost would likely be $2,000 to $3,000. 

The cost analysis shows a cost averaged price of $2,600.77 for the new SWT service installation. 

We recommend that the Township charge an additional $200 ($2,800) to cover administrative 

costs as well as job specific additions that are occasionally required. 

MarcE
Typewritten Text
Item 5



 7123 Stadium Drive  Kalamazoo, MI  49007

 t. (269) 372-1158   f. (269) 372-3411

Item No. Description Quantity Unit Unit Price Unit Price
Percent 
Increase

Water Main Tap & Curb Box

1 Insurance Allowance 1 LS $0.00 $0.00 $2,000.00 $2,000.00

2 Water Main Tap; 1-1/4 Inch Corporation Stop (complete) 20 EA $425.60 $8,512.00 $555.71 $11,114.20 30.57%

3
Short Side Service; 1-1/4 Inch K-copper - up to 25 ft. off 

Roadway Centerline
10 EA $370.00 $3,700.00 $562.50 $5,625.00 52.03%

4
Long Side Service; 1-1/4 Inch K-copper - up to 25 ft. off 

Roadway Centerline
10 EA $925.00 $9,250.00 $1,496.48 $14,964.80 61.78%

5 Curb Stop; valve, plug, riser & cover (complete) 20 EA $457.18 $9,143.60 $615.21 $12,304.20 34.57%

6 Site Restoration; Soil Erosion & Sedimentation Control 20 EA $80.00 $1,600.00 $305.36 $6,107.20 281.70%

7
Public ROW Permit  (fixed amount reimbursable; actual 

fees may vary by roadway agency)
20 EA $95.00 $1,900.00 $95.00 $1,900.00 0.00%

 Long Side Cost (Each) $1,982.78 $3,067.76 54.72%

Short Side Cost (Each) $1,427.78 $2,133.78 49.45%

Average Cost (Each) $1,705.28 $2,600.77 52.51%

Job Specific Additions (as appropriate / if 

required)

8
Additional Length, 1-1/4 Inch Service (K-Copper)

[will include longside if main > 25 ft. off centerline]
150 LF $18.05 $2,707.50 $26.47 $3,970.50 46.65%

9 Traffic Control; Lane Closure w/o Flagging 1 LS $250.00 $250.00 $337.50 $337.50 35.00%

10 Traffic Control; Lane Closure w/ Flagging 1 LS $375.00 $375.00 $506.25 $506.25 35.00%

11 Traffic Control; Lighted Arrow Board 1 LS $175.00 $175.00 $715.31 $715.31 308.75%

12 Concrete Sidewalk Repair 1 SF $5.50 $5.50 $8.99 $8.99 63.45%

13 Bituminous Pathway Repair 1 SY $65.00 $65.00 $51.75 $51.75 -20.38%

14
Emergency - 48 Hr. Response (e.g. Well outage/Line 

break/Off season/Other)
1 LS $0.00 $0.00 $500.00 $500.00

$37,683.60 $60,105.70 59.50%

SWT Excavating, Inc.
8936 E. K Ave.

Galesburg, MI  49053

Total Amount

Charter Township of Oshtemo

Water Service Connections (Water Main Tap & Curb Box) Cost Analysis

Total Amount

SWT Excavating, Inc.
8936 E. K Ave.

Galesburg, MI  49053

Proposed Costs

(based on 9-27-18 Bid)

Existing Costs

(thru 10-31-18)

Total Bid

Bid Date & Time: Project #:

September 27, 2018 at 1:00 pm 2180399

page 1 of 1 S:\2018\2180399 Oshtemo Charter Township\COR\SWT Service Lead Cost analysis 2018.xlsx
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Memorandum 
Date: November 7, 2018 

To: Township Board 

From: Karen High, Parks Director 

Re: Facility Rental Policy and Fee for Non-Residents 
 

OBJECTIVES 
Board discussion of revised rental fees for park pavilions. Also, Board discussion to allow rental of the Grange 
Hall and Oshtemo Community Center to the general public and establish fees. These facilities are currently rented 
only to Township residents.  
 
BACKGROUND 
Oshtemo Township Park and Flesher Field each have an outdoor pavilion available for rent.  The fee for 
Township residents is lower fee than the fee for the general public. The pavilions are very popular for events such 
as birthday parties and family reunions, largely because the parks are well-maintained and newly renovated. In 
2018, there were 79 pavilion rentals at Oshtemo Township Park and 44 pavilion rentals at Flesher Field. (These 
numbers include unpaid reservations for programs and events sponsored by Friends of the Parks, such as 
‘Movies in the Park’ and ‘Music in the Park’.) 
 
In order to increase revenues available for park maintenance, the Parks Committee recommends increasing 
rental fees to both residents and non-residents on weekends. The table below shows current fees in black and 
proposed fees in red.   
 

Park Facilities  
(Available to residents and 

the general public) 

Weekday (Mon-Thurs) Weekend (Fri-Sun) 
Half day 

(11 am-3 pm or 4 -8 pm) 
Full day 

 
Half day 

(11 am-3 pm or 4 -8 pm) 
Full day 

 
Pavilion - Flesher Field or Township Park   

Resident $35 $70 $50 75  $100125 
Non-Resident $70 $140 $100150 $200250 

Flesher Field gazebo and garden area (Intended for concerts, ceremonies, weddings, etc. No picnic tables are 
located in the gazebo and garden area.)  

Resident $35 $70 $50 $100 
Non-Resident $70 $140 $100 $200 

Use of Park for a Special Event, such as Walk-a-thon or sports tournament (Flesher Field or Township Park) 

Resident $95 with picnic shelter 
$35 without picnic shelter 

$140 with picnic shelter 
$50 without picnic shelter 

Non-Resident $210 with picnic shelter 
$70 without picnic shelter 

$300 with picnic shelter 
$100 without picnic shelter 

 
  



Page 2 
 

Oshtemo Community Center and Grange Hall are indoor facilities rented to Township residents only. In order to 
encourage more rentals and thus increase revenues, the Parks Committee recommends allowing the general 
public to rent these facilities. The Committee also recommends a higher fee than that charged to Township 
residents. The table below shows current fees in black and proposed fees in red. 
 

Indoor Facilities*  
 
 

Weekday (Mon-Thurs) Weekend (Fri-Sun) 

6 hours or less More than 6 
hours 6 hours or less More than 6 

hours 
Community Center – one  room     

Resident $50 $75 $75 $100 
Proposed Non-resident rate $100 $150 $150 $200 

Community Center – both rooms     
Resident $100 $150 $150 $200 

Proposed Non-resident rate $200 $300 $300 $400 
Grange Hall   

Resident $100  $150  
Proposed Non-resident rate $200 $300 

*Security deposit and/or key deposit also required. 
 
As a point of reference, neighboring communities that offer indoor rentals to non-residents include Portage and   
Kalamazoo County. The City of Kalamazoo offers only outdoor rentals.  



MEMORANDUM

TO:

FRoM:

Derr: October 23,2018

SUBJECT Amendments to Site Plan Requiring Installation of Sidewalks or
Non-Motorized Facilities

At the September I l, 2018 Township Board meeting Zak Ford inquired as to

when a change to a development site plan would require the installation of sidewalks or a

non-motorized path.

Section 82.925 of the Township Zoning Ordinance states that, once a site plan has

been approved, any significant changes to the approved site plan shall require a re-

submission in the same manner as the original application, except as provided under the

Zoning Ordinance. This would require re-submission to the Planning Commission or

Zoning Board of Appeals.

Section 82.925 of the Ordinance goes on to say that minor changes in a final site

plan, which has previously been approved by the Planning Commission, can be approved

by the Planning Director/Zoning Administrator under the following circumstances:

A. Those items outlined in Section 82.200, please see attachment.

B. Plantings approved in the landscape plan replaced by similar types

or sizes of landscape plantings.

C. Improvements to site access or circulation.

D. Changes in building materials, design, fencing, and screening

which would result in a higher quality development.

,^, Tr"'..(*/



E. Slight modification of site placement.

F. Changes required by a county, state or federal agency.

G. Similar situations deemed appropriate by the Planning Director.

Section 82.200 outlines those items which must be re-submitted to the Zoning

Board of Appeals or Planning CommissiorL as well as those items which can be

administratively reviewed and approved by the Planning Department, and I am attaching

a copy of the chart for your review.

With the previous provisions in mind, there were some minor circulation changes

made in the car wash at the comer of 9* Street and West Main Street, and the changes to

that site plan were approved administratively per Section 82.925, Subsection (c).

Improvements to site access or circulation.
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 2018 DEPOSITORIES 
 
 
 
    

 
COMERICA BANK 

      5080 West Main Street 
      Kalamazoo MI 

 
CONSUMERS CREDIT UNION   6699 West Main 
       Kalamazoo, MI  49009 
 
FIFTH THIRD BANK     

 4705 West Main Street 
        Kalamazoo MI 
 
FIRST NATIONAL BANK OF MICHIGAN 
                  5313 West Main St.  
       Kalamazoo, MI  49009 
 
FLAGSTAR BANK 
       5151 Corporate Drive,  
       Troy, MI  48098 
  
HUNTINGTON NATIONAL BANK   PO Box 1558 EA1W37 
       Columbus, OH  43216 
 
MBIA CLASS     3135 S State Street Ste 108 
       Ann Arbor, MI  48108 
 
MERS       1134 Municipal Way 
(RETIREE HEALTH FUND VEHICLE  Lansing, MI  48917 
 RETIREE  HEALTH CARE SAVINGS PLAN) 
 
MERCANTILE  BANK    5610 Bryon Center Ave SW 
       Wyoming, MI  49519 
 
 
 
MULTI –BANK SECURITIES   1000 Town Center Suite 2300 
       Southfield, MI  48075 
PNC        

      5299 West Main Street 
       Kalamazoo MI  
    



CIBC (Talmer Bank)       2301 W. Big Beaver Ste 525 
       Troy, MI  48084 
THE PRIVATEBANK 
       38505 Woodward Avenue Ste 1300 
       Bloomfield Hills, MI  48304 
 
 
CHEMICAL      PO Box 529 
       Midland, MI  48640 
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Oshtemo Township Board Meeting Dates - 2019

2d Tuesday of the Month - 6:00 p.m. Board Work Session
4s Tuesday of the Month - 6:00 p.m. - Public Comment Session

All Req ular Meetinos - 7:15 o.m.

January 8
January 22 - Board Meeting - lT Work Group - 6 pm

February 12
February 19 - Board Meeting - Joint Boards - 6 pm

February 26

March 12
March 26 - Board Meeting - lT Work Group - 6 pm

March 26 - 7:15 pm

April 9
April23

May 14
May 21- Board Meeting - Joint Boards - 6 pm

June 1 1

June 25

July 9
July 23 - Board Meeting - lT Work Grou -6pm

July 23 - 7:15 pm

August 13
August 26 - Budqet Work Session- 1:00 p.m.

August 27 - Budqet Work Session- 5:00 - 7:00 p.m.
Regular Meeting- 7:15 p.m.

September 10
Sepbmber 17 - Board Meeting - Joint Boarde - 6 pm

September 24- Budqet Work Session- 4:00 p.m.

October 8
Oclober 22

November 12
November 26 - Board Meeting - lT Work Group - 6pm

November 26 - 7:15

T/Supervisor/towNhip boardzolg township board mecting ddes.doc

December 10

)
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To: Oshtemo Charter Tqwnship Board

From: James W. e"rt"Xl[fl

Date: October30,2018'
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Subiect Amendment to Ordinance No. 468 - Non-motorized Facilities Ordinance or the
Sidewalk Ordinance

OBJECTIW

To bring Ordinance No. 468 into compliance with the Township's Master Plan and the
Township's Complete Streets Policy.

BACKGROUND

The Township recently amended its Complete Streets Policy and is working on changes to its
Master Plan which would affect how Ordinance No. 468 is implemented, specifically, doing
away with special assessments for sidewalks and non-motorized path improvements.

INFORMATION PROWDED

I have atlached a copy ofthe Ordinance changes in redlined format.

STATEMENTOFWHATYOU ARE ASKNG BOARD TO APPROW

Accept the Amendment to Ordinance No. 468 for final reading and adoption.



OSHTEMO CHARTER TOWNSHIP ORDINANCE NO

Adopted 2018

Efiec'tive: _, 2018

OSHTEMO CHARTER TOWNSHIP ORDINANCE

An Ordinance to amend Oshtemo Charter Township Ordinance No. 468, entitled
the Oshtemo Charter Township Non-Motorized Facilities Ordinance," or the "Sidewalk
Ordinance," specifically Compiled Seclions 294.002, Purpose; 294.004 Path
development; 294.009, Assessment of costs, first paragraph; and 294.012 Effective
dale and repeal, and to repeal all Ordinances or parts of Ordinances in conflict.

THE CHARTER TOWNSHIP OF OSHTEMO

KALAMAZOO COUNTY, MICHIGAN

ORDAINS:

SECTION I AMENDMENT TO COMPILED SECTION 294.002 PURPOSE

Compiled Section 294.002 Purpose is hereby amended to read as

follolll,S:

29/1.002 Purposs.

Sec. ll. ln consideralion of the Township's Zoning Ordinance and
Subdivisior/Site Condominium Ordinance provisions requiring the
construction of sidewalks and/or other non{otorized multi-purpose
paths,/facilities as part of any development or redevelopment within
the Township in accordance with the Non-Motorized Facilities
Section of the Master Lan*lse Plan of the Township and the Non-
Motorized Facilities Map therein, as well as the Township's
Complete Streets Policy, is the intent of the Township through this
Ordinance to protec{ the public health, safety and ryelfare of the
cilizens of the Charter Township of Oshtemo by the adoption of
regulations con@ming the construclion, maintenance and repair of
sidewalks and other non-motorized multi-purpose paths/facilities
within the Township.



It is the intent of the Tol'ynship that developers mnstruct sidewalks
and/or other non-motorized pathsffacilities as part of any
development or redevelopment of real property. lt is also the intent
of the Township to finance the construction, maintenance, repair
and/or reconstruction of sidewalks and other non-molorized muhi-
purpose paths/hcilities in a manner consistent with the Township's
Complele Streets Policy. thr€sgh spe€ia+€ssessment

ieq
mein{en€n€e- repa+ er reGenstrs€tien and whi6h prsperties shall
benef+$y€schrmffevemeng The Township may assist in the
construction, maintenanoe, repair and/or reconstruction through its
generalfund.

AMENDMENT TO COMPIL SECTION 294,004 PATH

DEVELOPMENT. Compiled Section 294.004 Path development is

hereby amended to read as follows:

294-OO4 Pathdevelopment

Sec. lV. The Nsn Met€rized Fa€ilities Se6tien Non-motorized
sections of the Township's Master L€nd Use Plan, along with the
Map therein, and the Township's Complete Streets Policy shall
guide development of the system of sidewalks and other non-
motorized muhlpulpose paths/facilities within the Township.
Additionally, sidewalks and non-motorized mutti-purpose
paths,/facilities will be provided as required by the Township Zoning
Ordinance and Township SuMivisior/Site Condominium
Ordinance.

sEcTroN Il AMENDMENT TO COMPILED SECTION 294,0 ESSMENT

OF COSTS. Compiled Section 294-009, first paragraph, is hereby

amended to read as follows:

294.009 Assessment of costs.

Sec- lX. The Township Board may order the construc{ion,
reconstruction, maintenance or repair of suaflalks or non-
motorized paths/facilities or any portion thereof yvithin the Township
and shall will assess the cost in a manner consistent with the
Township's Complete Streets Policy. thereef ifl-a€ceCa8€e with-A€t
@adjsininge+

ual

Te! nship fsr the asses$nent €f su6h Gost ameng tha ben€fited

SECTION II.



SECTION IV , AMENDMENT TO COMPILED SECTION 294.012 EFFECTIVE

DATE AND REPEAL. Compiled Section 294.0012 is hereby

amended to read as follows:

294.012 Effective date and repeal.

Sec. lX. This Ordinance shailtake effect upon publication after
adoption in accordance with State law. All Ordinances or parts of
Ordinances i6€€Fsistent with this amendment in conflict herewith
are hereby repealed. @
31-+O0C

DUSTY FARMER, CLERK
OSHTEMO CHARTER TOWNSHIP
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To:

Frorn:

Date:

Oshtemo Charter

James W. Porter

Oclober 26, 2018

Subiect Conflict of lnterest Policy

Board

OBJECNW

To adopt a Conflict of lnterest Policy for the Township.

BACKGROUND

USDA has requested that the Township have certain policies in place. One of the
requirements is to have a detailed Conflict of lnterest Policy in place, thus, the
recommendation from Counsel for the establishment of such a Policy.

INFORMATION PROWDED

I have attached a copy of the proposed Resolution Establishing Conflict of lnterest Policy.

STATEMENT OF WHAT YOU ARE ASKING BOARD TO APPROVE

I am asking the Board to approve the resolution adopting the Conflic{ of lnterest Policy.



RESOLUTION
ESTABLISHING

CONFLICT OF INTEREST
POLICY

OSHTEMO CHARTER TOWNSHIP
KALAMAZOO COL]NTY MICHIGAN

Adopted by: Oshtemo Charter Township
201 8



The purpose of the conllict of interest policy is to protect the Township's (Township) interest
and integrity when it is contemplating entering into a transaction or arrangement that might
benefit the private interest ofa Township Board member or an officer ofthe Township or might
result in a possible excess benefit uansaction. This policy is intended to supplement but not
replace any applicable state and federal laws goveming conflict of interest applicable to the
Township.

Any Township Board member, officer, or member of a committee with Township Board-
delegated powers, who has a direct or indirect financial interest, as defined below, is an

interested person.

2. Financial Interest

An ownership or investment interest in any entity with which the

Township has a transaction or arrangement,

A compensation arrangement with the Township or with any entity or

individual with which the Township has a transaction or arrangement, or

A potential ownership or investment interest in, or compensation

arrangement with, any entity or individual with which the Township is

negotiating a transaction or arrangement.

Compensation includes direct or indirect remuneration as well as gifts or favors that fie not
insubstantial.

1. Dutv to Disclose

In connection with any actual or possible conflict of interest, an interested person must disclose
the existence ofthe financial interest and be given the opportunity to disclose all material facts to

a

Article I- Purpose

Article II- Definitions

1. Interested Person

A financial interest is not necessarily a conflict of interest. Under Article III, Section 2, a person
who has a financial interest may have a conflict of interest only if the appropriate Township
Board or committee decides that a conflict of interest exists.

Article III- Procedures

b.

c.



the Township Board members and members of committees with Township Board-delegated
powers considering the proposed transaction or arrangement.

After disclosure of the financial interest and all material facts, and after any discussion with the
interested person, he/she shall leave the Township Board or committee meeting while the
determination of a conflict of interest is discussed and voted upon. The remaining Township
Board or committee members shall decide if a conflict of interest exists.

An interested person may make a presentation at the Township Board or
committee meeting, but after the presentation, he/she shall leave the meeting
during the discussion of, and the vote on, the transaction or arrangement involving
the possible conflict of interest.

The chairperson of the Township Board or committee shall, if appropriate,
appoint a disinterested person or committee to investigate altematives to the
proposed transaction or arrangement.

After exercising due diligence, the Township Board or committee shall determine
whether the Township can obtain with reasonable efforts a more advantageous

transaction or arrangement from a person or entity that would not give rise to a
conflict of interest.

If a more advantageous transaction or arrangement is not reasonably possible
under circumstances not producing a conflict of interest, the Township Board or
committee shall determine by a majority vote of the disinterested Township Board
members whether the transaction or arrangement is in the Township's best
interest, for its own benefit, and whether it is fair and reasonable. In conformity
with the above determination, it shall make its decision as to whether to enter into
the transaction or zurangement.

a. If the Township Board or committee has reasonable cause to believe a member
has failed to disclose actual or possible conflicts of interest, it shall inform the
member of the basis for such belief and afford the member an opportunity to
explain the alleged failure to disclose.

If, after hearing the member's response and after making further investigation as

warranted by the circumstances, the Township Board or committee determines the
member has failed to disclose an actual or possible conllict of interest, it shall
take appropriate disciplinary and corrective action.

b

c

d

2. Determinins Whether a Conflict of Interest Exists

3. Procedure for Addressins the Conflict of Interest

a.

1. \'iolations of the Conflicts of Interest Polio'

b.



The minutes of the Township Board and all committees with Township Board-delegated powers
shall contain:

The names of the persons who disclosed or otherwise were found to have a
financial interest in connection with an actual or possible conflict of interest, the
nature ofthe financial interest, any action taken to determine whether a conflict of
interest was present, and the Township Board's or committee's decision as to
whether a conflict of interest in fact existed.

The names of the persons who were present for discussions and votes relating to
the tmnsaction or arangement, the content of the discussion, including nay
alternatives to the proposed transaction or arrangement, and a record of any votes

taken in connection with the proceedings.

A voting member of the Township Board who receives compensation, directly or
indirectly, from the Township for services is precluded from voting on matters
pertaining to that member's compensation.

A voting member of any committee whose jurisdiction includes compensation
matters and who receives compensation, directly or indirectly, from an

organization for services is precluded fiom voting on matters pertaining to that
member's compensation.

No voting member of the Township Board or any committee whose jurisdiction
includes compensation matters and who received compensation, directly or
indirectly, from the Township, either individually or collectively, is prohibited
from providing information to any committee regarding compensation.

Article VI- Annual Statements

Each Township Board member, ofiicer and member of a committee with Township Board-
delegated powers shall annually sign a statement which affirms such person:

a. Has received a copy ofthe conflicts of interest policy.

b. Has read and understands the policy.

c. Has agreed to comply with the policy.

a

b

a.

Article IV- Records of Proceedinss

Article V- Compensation

c.

b.



To ensure the Township operates in a manner consistent with the purposes of a Michigan
municipality and does not engage in activities that could reflect negatively on the Township,
periodic reviews shall be conducted. The periodic reviews shall, at a minimum, include the
following subjects:

a. Whether compensation arrangements and benefits are reasonable, based on competent

survey information and the result of arm's-length bargaining.

b. Whether partnerships, joint ventures, and arrangements with management

organizations conform to the Township's written policies are properly recorded,

reflect reasonable investment or payments for goods and services, and do not result in
inurement, impermissible private benefit or in an excess benefit transaction.

When conducting the periodic reviews as provided for in Article VII, the Township may, but
need not, use outside advisors. If outside experts are used, their use shall not relieve the
Township Board of its responsibility for ensuring periodic reviews are conducted.

Article VII- Periodic Reviews

Article VIII- Use of Outside Experts



Motion made by
foregoing Resolution.

seconded by

Upon a roll call vote,

The following voted "Aye":

The following voted "Nay":

The following' Abstained":

The Supervisor declared the Resolution had been adopted.

to adopt the

Elizabeth Heiny-Cogswell, Supervisor
Oshtemo Charter Township

*************

I, Dusty Farmer, the duly elected and acting Clerk of the Charter Township of Oshtemo,
hereby certify that the foregoing Resolution was adopted by the Township Board ofsaid Charter
Township at a regular meeting of said Board held on 20 I 8, at which meeting _
members were present, and voted upon the same as indicated in said Minutes; that said meeting
was held in accordance with the Open Meetings Act of the State of Michigan.

Dusty Farmer, Township Clerk

CERTIFICATE



   Memo    

 

To: Libby Heiny-Cogswell, Township Supervisor 

From: Mark Barnes, Fire Chief 

Date: October 24, 2018 (for Board meeting of 11/13/2018).  

Re: Federal Grant Opportunity – Local Effort.  Requesting Board Approval to Apply.  

Requesting Board approval to apply for replacement radio equipment via the Assistance to Firefighters Grant 
(AFG).  Unlike a regional effort, this grant request is exclusive to Oshtemo Township.    
 
The historical acquisition of our existing two-way mobile and portable radio equipment has been accomplished 
in various quantities and stages over the past 10 years.  This has resulted in a medley of equipment versions.  
Although we have been able to retain similar models, our oldest units are no longer manufactured and have now 
become obsolete.    
 
In addition, this grant will provide current technology for both VHF and 800 Mhz. mobile and portable radios.  
This will allow a direct radio linkage with our local law enforcement agency (if KCSO allows).  It will also 
provide the software necessary to allow us to perform some of the radio programing in-house saving the cost 
and time of using an outside vendor.  
 
If awarded, we will be asking for a 2019 budget adjustment totaling $36,147 to provide our 10% match.  

Item Unit Cost Units Total 

Dual head mobile radios  $        3,432  5  $          17,160  

Single head mobile radios  $        2,879  5  $          14,395  
Mobile Radio Programing  $           125  10  $            1,250  
Portable Radios  $        7,749  40  $        309,960  
Portable Programming  $     210.00  40  $            8,400  
MPSCS Mic Fee  $     250.00  40  $          10,000  
Programing Software  $     300.00  1  $                300  

  

 Total  100%  $        361,465  
 Federal  90%  $        325,319  

 Local  10%  $          36,147  
 
The Fire Act grant process has a very narrow application window of just 30-days from the moment the grant 
guidance is released to the day that we must have the grant fully submitted.  Because of that, this application has 
been submitted and accepted by FEMA.  Oshtemo has no obligation to accept an award if offered.   
 



   Memo    

 

To: Libby Heiny-Cogswell, Township Supervisor 

From: Mark Barnes, Fire Chief 

Date: October 24, 2018 (for Board meeting of 11/13/2018).  

Re: Federal Grant Opportunity – Regional Effort.  Requesting Board Approval to Apply.  

Requesting Board approval to participate in a Kalamazoo County federal grant (Assistance to Firefighters Grant 
– AFG) to secure 90% of the cost for replacement personal protective equipment (PPE).  This equipment is 
typically known as firefighting gear which consists of: coats, pants, helmets, boots, hoods and gloves.  We will 
also apply for one washer that is specifically designed to clean this PPE.  
 
The primary reasons we replace PPE are: 

1. Damaged beyond the cost-effective repair.  
2. Improper size for the individual firefighter.  
3. Outdated.  National Fire Protection Association’s standard #1851 and 

manufactures have determined that, assuming there is no damage, PPE has 
a 10-year life expectancy.  

We have projected an expenditure of $51,100 (see table at right) over the next five 
years just to replace outdated PPE.  These projections assume that none of the 
exiting equipment will become damaged and that gear returned from a departing firefighter will fit the next 
person.  Obviously, neither are realistic hopes so even if this grant is awarded, the reality is that we will still be 
purchasing some PPE.  However, if this grant is awarded, we will expend only $5,720 which is our 10% match.   

 
This project also recognizes that what we used to label as simple dirt or soot from 
firefighting activities, actually contains varying quantities of carcinogens and 
suspected carcinogenic materials.  The best practice to lessen our exposure is to 
ensure that PPE is clean and serviceable.  
 
Therefore, in addition to the PPE, are applying for one gear washer/extractor.  
Our current machine (which is housed at station #2) was manufactured in 1999 
and thus its continued service life is worrisome.  If awarded, the new machine 
will be installed at station #1.  When our gear becomes contaminated, the 

washing process for each set takes about one hour.  Having a second machine will cut our washing time in half.   
 
If awarded, we will be asking for a 2019 budget adjustment totaling $6,220 to provide our 10% match.  

Item Unit Cost # Requested
Agency 10% 

match
FEMA's 90% Grant Totals

PPE 3,100$    17 5,270$         47,430$       52,700$       
Washer 9,500$    1 950$            8,550$         9,500$          

6,220$         55,980$       62,200$        
 
The Kalamazoo County Fire Chief’s Association is coordinating this effort.  Comstock Fire is handling the 
actual grant submittal and Texas Fire has volunteered to manage the grant should it be funded.  
 
The Fire Act grant process has a very narrow application window of just 30-days from the moment the grant 
guidance is released to the day that we must have the grant fully submitted.  Because of that, this application has 
been submitted and accepted by FEMA.  Oshtemo has no obligation to accept an award if offered.   

Year
Projected 

Expenditure
2019 $22,300 
2020 $3,150 
2021 $2,700 
2022 $19,500 
2023 $3,450 

Est. Total $51,100 



   Memo    

 

To: Libby Heiny-Cogswell, Township Supervisor 

From: M. Barnes, Fire Chief 

Date: October 24, 2018 

Re: Update - Alterations to Engine Rescue for 2019 Delivery.   No Action Requested.  

Just like a construction project, building a fire truck from scratch is a tedious process.  In this 
case, our final step in the project development was a two-day preconstruction work session with 
the manufacturer’s (Rosenbauer) engineers.   
 
All aspects of the truck’s design were evaluated within their computer aided design (CAD) 
system.  That included everything from the exact paint codes to determining the layout of the 
dashboard, pump panel gauges and even the style of door handles.  That information was then 
used to produce performance assurance documents such as the required axle weights, braking 
capacity, amperage usage and fire pump flows.   
 
This exhaustive work resulted in a number of changes to the preliminary specifications and the 
linked blue prints.  After the 39 deletions and 47 additions were fiscally identified, the end result 
was a slight adjustment in cost by 1.62% or $10,556.   
 
The 2018 budget for this vehicle was $575,000.  With this addition, our 2018 purchase order is for 
$488,588 leaving a balance of $86,412 which is well within the approved allocation.  No budget 
amendment is needed.   
 
This meticulously detailed work is intended to ensure that the final product is manufactured with 
cohesive components that meet our expectations of providing a durable, safe emergency vehicle 
that will last for its intended two decades.   
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Oshtemo Charter Town

Jamesw *4l.
October29,2018

Subjec+ Limited English Proficienry Language Access Plan

OBJECTIVE

To adopt a Limited English Proficiency Language Access Plan.

BACKGROUND

USDA requires that all municipalities that it works with have a Limited English Proficiency
Language Access Plan in place to assist individuals with understanding their rights and options
through USDA programs.

STATEMENT OF WHAT YOU ARE ASKING BOARD TO APPROVE

I am asking the Board to adopt by resolution the Limited English Proficiency Language Access
Plan for the Township to meet its USDA requirements.

INFORMATION PROWDED

I have attached a copy ofthe proposed Limited English Proficiency Language Access Plan.



Limited English Profi ciency

Language Access Plan (LAP)

OSHTEMO CHARTER TOWNSHIP

lDArEl

for



Policy

Oshtemo Charter Township is committed to providing meaningful access to its programs and
service to persons who, as a result of their national origin, are limited in English proficiency. It is
our policy to ensure no person is subjected to prohibited discrimination based on national origin
in any program receiving Federal financial assistance from USDA Rural Development (RD).

SIGN HERE DATE

Elizabeth Heiny-Cogswell, Township Supervisor

SIGN HERE DATE

Dusty Farmer, Township Clerk

Purpose

This Languags 4ccess Plan (LAP) sets forth the policy and procedures for ensuring that persons
with Limited English Proficiency (LEP) have meaningfirl access to our programs and activities
receiving Federal financial assistance from the U.S. Department of Agriculture/Rural
Development (USDA/RD). This LAP applies to all prog&rms and activities of recipienl's
receiving Federal financial assistance from the USDA Rural Development.

Authorities

Section 601 of TitleVIof the Civil Rights Act of 1964,42U.5.C.2000d etse4., and its
implementing regulations provide that no person in the United States shall, on the grounds of
race, color, or national origin, be excluded from participation in, be denied the benefits of, or be
otherwise subjected to discrimination under any program or activity that receives Federal
financial assistance. The Supreme Court, in law v. Nichols,414 U.S. 563 (1974), interpreted
Title VI regulations promulgated by the former U.S. Departrnent of Health, Education, and
Welfare to hold that Title VI prohibits conduct that has a disproportionate effect on LEP persons
because such conduct constitutes national origin discrimination.

Executive Order I 3 166, "lmproving Access to Services for Persons with Limited English
Proficiency," reprinted at 65 FR 50121 (August 16,2000), directs each Federal agency to
examine the services it provides and develop and implement a system by which LEP persons can
meaningfully access those services. The Executive Order states that recipients must take
reasonable steps to ensure meaningful access to their programs and activities by LEP persons.
Federal agencies were instructed to publish guidance for their respective recipients in order to
assist them with their obligations to LEP persons under Title VI. The Executive Order
recommended uniform guidance to recipients on the preparation ofa plan to improve access to

Oshtemo Chaner Township - Limited English Proficiency Plan
Page 2



its federally assisted programs and activities by eligible LEP persons. Each plan shall be
consistent with the standards set forth in the U.S. Department ofJustice's Policy Guidance
Document entitled, "Guidance to Federal Financial Assistance Recipients Regarding Title VI
Prohibition Against National Origin Discrimination Affecting Limited English Proficient
Persons" ('DOJ LEP Guidance"), reprinted at 67 FR 41455 (June 18, 2002). The DOJ LEP
Guidance was drafted and organized to function as a model for similar guidance by other Federal
agencies.

Consistent with the DOJ LEP Guidance, USDA published its Final "Guidance to Federal
Financial Assistance Recipients Regarding the Title VI Prohibition Against National Origin
Discrimination Affecting Persons with Limited English Proficiency" on November 28, 2014.
The Cuidance does not create new obligations for recipients, but provides guidance to recipients
in meeting their existing LEP obligations. It clarifies the responsibilities ofrecipients and will
assist them with fulfilling their responsibilities to LEP persons under Title VI and its regulations.

7 CFR Part l5 Subpart A effectuates the provisions of Title VI of the Civil Rights Act of 1964
(hereinafter referred to as the "Act") to the end that no person in the United States shall, on the
ground ofage, color, or national origin, be excluded from participation in, be denied the benefits
of, or be otherwise subjected to discrimination under any program or activity ofan applicant or
recipient receiving Federal financial assistance from the U.S. Department of Agriculture or any
Agency thereof.

7 CFR Part l90l Subpart E which contains policies and procedures for implementing the
regulations of the U.S. Department of Agriculrure issued pursuant to Title VI of the Civil Rights
Act of 1964, Title VIII of the Civil Rights Act of 1968, Executive Order I 1246, and the Equal
Credit Opportunity Act of 1974, as they relate to Rural Development. Nothing herein shall be
interpreted to prohibit preference to American Indians on Indian Reservations.

Definitions/Key Terms

I ) Federally Assisted Proglams and Activities. Programs and activities of an entity that
receives Federal financial assistance.

2) Interpretation. The process by which the spoken word is used when transferring meaning
between languages.

3) Limited English Proficient (LEP) Persons. Persons who do not speak English as their
primary language and have a limited ability to read, speak, write, or understand English
are Limited English Proficient, or LEP.

4) Qualified Interpreter. An individual who is competent to provide interpretation services at
a level offluency, comprehensive, impartiality and confidentiality appropriate to the
specific nature, type and purpose ofthe information at issue.

5) Recipient. Any State, political subdivision of any State, or instrumentality of any State or
political subdivision, any public or private agency, institution, or organization, or other
entity, or any individual, in any State, to whom Federal financial assistance is extended,
directly or through another recipient, including any successor, assign, or transfer thereof,
but such term does not include any ultimate beneficiary.

6) Translation. The process oftransferring ideas expressed in writing from one language to
another language.

Oshtemo Chaner Township - Limited English Proficicncy Plan
Page 3



7) Vital Document. Paper or electronic written material that contains information that is
critical for accessing a program or activity, or is required by law, such as consent forms,
applications, and notices of rights.

OSHTEMO CHARTER TOWNSHIP PROGRAN{/MISSION

The Township is committed to providing an inclusive and welcoming approach to interaction
with all its residents. As part of that commitment of inclusion, the Township wants to ensure the
accessibility ofresources, services and engagement regardless of language. The mission ofthe
Township's Language Access Plan is to ensure that those with limited English proficiency
receive assistance with necessary translation services to participate in any program or activity
offered tkough USDA Rural Development. This will be accomplished through a partnership
with TRANSLATION COORDINATION SERVICES, 1266 Gulf Breeze Court, Portage,
Michigan 49002, (269) 459-1740. This company was established in 1996 and is a preferred
provider for translation services for many of the major corporate entities located within
Kalamazoo County.

All individuals needing translation assistance will be accommodated through the Township
Clerk's Office in cooperation with Translation Coordination Services.

Part I : LEP Individuals Who Need Language Assistance

Oshtemo Charter Township conducted an assessment ofthe number or proportion ofLEP in-
dividuals eligible to be served or encountered and the frequency of encounters. See Appendix A.

Part 2: Language Assistance Measures

The goal of the plan is to make sure that all residents:

. Have adequate information to understand the services and benefits available

. Are able to easily access or receive services for which they are eligible
o Are capable of communicating their circumstances or situations to Township staff

Language Assistance Services will be provided to all residents township-wide, but focused
primarily on serving those individuals requiring access to USDA Rural Development program(s).
The Township will focus on service to the six largest language groups in need ofassistance:
Spanish, Arabic, African languages, Chinese, Urdu, and Russian. American Sign Language.

Anyone desiring language services, or anyone with limited English proficiency, may contact the
Township Clerk's Office who will offer the following:

. Phone translation services

. In-person document review and translation services

All LEP calls or written communications received from LEP persons, or individuals appearing in
person making contact with program staff will be directed to the Clerk's office, who will in tum
contact Translation Coordination Services to arrange the appropriate services to be provided
whether verbal, written translation services by phone and/or in person.

Oshtemo Charter Township - Limited English Proficiency Plan
Pagc 4



Part 3: Staff Training

Staff members responsible for contact with the general public will be knowledgeable about our
Language Access Plan and how to direct all inquiries to the Clerk's Office to provide services to
persons that have limited English proficiency as identified through the assessment in Part I .

Refresher information will be provided to our staff when updates are made to the LAP to ensure
consistency.

Part 4: Vital Document Translations

Oshtemo Charter Township will provide interpreters to assist in the conversion of written
communications from one language to another and to provide information or assist in completion
of documents that are critical for assessing federally-funded services or benefits, or documents
required by law to include, but are not limited to, the following:

o Intake of Information
. Applications to participate in or receive benefit from services or progftrms
o Standard forms such as permit applications, written notices ofeligibility, criteria rights,

denial, losses or decrease in benefits or services
. Handle complaints or questions

The Township will provide written language assistance through an interpreter to assist in the
completion of any and all necessary forms to fully comply with USDA RD program
requirements.

Due to the limited number of residents with limited English proficiency in the Township,
documents will not be automatically translated due to the fact that less than I ,000 individuals
(914) and less than 5% (4.3%) ofthe population eligible for benefits speak English "less than
very well." However, written language assistance will be provided as set forth above.

Part 5: Notice to LEP Persons

Oshtemo Charter Township will provide notice to the public that language services are available
and the services are free of charge. Notices will be provided in the languages identified in Part I
and in the following method:

o Posting signs in intake areas and other entry points to the Township
. Preparing and providing outreach documents that language services are available from

the Township
o Working with community-based organizations and other stakeholders to inform LEP

individuals ofthese services that will be provided by the Township, including language
assistance services.

o Materials will be distributed to all departments as needed and will indicate to LEP
residents the availability of interpretation services in their native languages.

Part 6: Monitoring and Updatiag

Periodically, Oshtemo Charter Township will review the LAP to ensure that it remains relevant
to the LEP populations in our service area. At a minimum, the LAP will be reviewed every five
(5) years to ensure our LEP policies and procedures remain current and result in effective
language services and meaningful access.
Oshtemo Chaner Township - Limited English Proficiency Plar
Page 5
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816001 APPENDIXA
LAI{GUAGE SPOKEN AT HOME BY ABIL]TY TO SPEAK ENGLISH FOR THE POPULATIOT{ 5
YEARS AND OVER
Univers€: Population 5 yeais and over
2011-2015 American Community Survey s-Year Estimates

Although lhe American Community Survey (ACS) produces population. de.nographic and housing unit estimates, it is the Census
Eureau's Popubtjon Estjmates P,ogram that prduces and disseminates the ofltcial eslimates of the population fo. the naton. states.
@unties, cities and towns and estimates of housing units foa states and counlies.

Sample size and data quality measuaes (induding coverage rales, allocation .ates, and response rates) can be lound oo the Americaar
Community Survey websile in the Methodology section.

Versions of this
table are available
for the follo$ing
years:

2013
2014
2013
2012
2011
2010
2009

03htemo charte. township, Kalamazoo County,
irichigan
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Speak English 'very well'

Speak English less than 'very well'
French Creole

,-24
+l-28

0

0

0

0

0

0i

+/,18

+/-18

Speak 'very well'
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0
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0
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0

0

0
0
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0

0
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Speak English less than 'very well'
Russian:

Speak Engliah 'very well'

0
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+/-40Speak English less than'very well'

Polish:

Speak English 'very well'
16 +l-25

+t-25

Speak English less than'very well'
Serbo-Croatian:

0

0

0

+l-18

+l l8
Speak English'very well'
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Arnedcan FactFinder - Results

Supporting documeniation on code lists, subject defrnitions. data accuracy. and statislical testing can be found on the Amedcan
Community Survey website in the Data and Oocumenlalion seclion.

Total:
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Source

Oata are based on a sample and are subjectto sampling variability. The degree ofuncerlainly for an estimate arising from sampling
va.iability is represented through the use of a margin of enor. The value shown here is the 90 percent maagin of eror. The margin of
eror can be interpreled roiighly as providing a 90 percent probability that the interval delined by the eslimate minus the margin of edor
and the estimate dus the margin of e.ro. (the lower and uppe. conlidence bounds) contains the true value. ln addition to sampling
variability. the ACS estimates are subject lo nonsampling eror (for a disorssion of nonsampling variability. see Accuracy of the Dala)
The eflect of nonsampling enor is not represented in these tables.

Methodological cfianges to data collection in 2013 may have affected language data for 2013. Users should be aware of these changes
when using mulli-year dala containing data f.om 20'13. For more iafonhatioo, see: Language user Nole.
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2010 data- As a result. data lor urban and rural areas from the ACS do not necessarily refecl lhe results of ongoing urbanization.
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An 1' entry in the eslimale column indicates that either no sample observations oa too few sample obseruations were availaue to
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interval or upper interyal of an open-ended distribution.
All -' following a median estimate means the median falls in the lowesl interval of an open-ended distibution.
An '+'follorving a median estimate means the median lalls in the upper inteNal of an open-ended distribution-
An -"' entry in the margin of eror column indicates that the median falls an the lowest interval or upper inteaval of an open-ended
disl.ibution. A statistical lesl is not appropriate-
Arl '""" entry in the margin of earor column indicates thal the estimate is controlled. A statistcal test for sampling variability is not
appropriate
An 'N' entry h the estimate and maagin of ea,or columns indicates that data tor this geographic area cannot be displayed because 0le
number otsahple cases is too small.
An '(x)' .neans lfiat the estimate is not applicable o. nol available.



CHARTER TOWNSHIP OF OSHTEMO
KALAMAZOO COUNTY, MICHIGAN

Resolution Adopti no Limited Enqlish Proficiencv Lan uaoe Access Plan

November 13,2018

WHEREAS, Oshtemo Charter Township is committed to providing meaningful

access to its programs and services to persons who, as a result of their national origin,

are limited in English proficiency; and

WHEREAS, it is the Township's policy to ensure that no person is subjected to

discrimination based on national origin in any program receiving federal assistance from

the USDA Rural Development; and

NOW, THEREFORE, in order to ensure that all persons with limited English

proficiency have meaningful access to the Township's programs and activities receiving

federal financial assistance from lhe USDA Rural Development, Oshtemo Charter

Township does hereby declare that the attached Limited English Proficiency Language

Access Plan be adopted for Oshtemo Charter Township.

Upon a roll call vote, the following voted 'Aye":

The following voted "Nay'':

The following "Abstained":

A motion was made by 

-, 

seconded by 

-, 

to
adopt the foregoing Resolution.



The Supervisor declared that the Resolution has been adopted.

DUSry FARMER, Clerk
Oshtemo Charter Township

CERTIFICATE

I hereby certify that the foregoing constitutes a true and complete copy of an
Excerpt of the Minutes of a meeting of the Oshtemo Charter Township Board, held on
November '13 , 2018, at which meeting
upon the same as indicated in said Minutes; that said meeting was held in accordance
with the Open Meetings Act of the State of Michigan.

DUSTY FARMER, Township Clerk

members were present and voted
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Memorandum 

Date: November 7, 2018 

To: Oshtemo Charter Township Board 

From: Marc Elliott, P.E., Director of Public Works 
Jamie Baker, Public Works 

Subject: Scope of Work Modification, USDA Sewers (Fleis&Vandenbrink) 

 
Objective: 
 
Board consideration of a scope of work change to add engineering design of a public water main 
extension to be constructed adjacent the new sanitary sewer in West Main St., between 7th and 8th St.  
Approval of this work is to include a 2018 budget adjustment. 
 
Discussion: 
 
The design for the USDA sewer extension project includes extending sewer to properties along the 
north side of M-43 (West Main St.) from 7th to 8th St.  In this location the Township CIP for public 
water (2019) includes this water extension to be constructed concurrently.  The Board is asked to 
approve the attached scope change to its existing engineering services contract with 
Fleis&Vandenbrink to complete the water design plans.  The Board shall also consider approval of a 
budget amendment (attached) to expend these funds in 2018. 
  
Attachments: 
 
1.  Scope of Work Amendment 
3.  Budget Amendment Request 

http://www.oshtemo.org/


BUDGET AMENDMENT REQUEST 
(Requesting funds for a line item in addition to the approved budget) 

Date: _____________ 

Department Head Name: ______________________________ 

Fund Name: __________________  

Additional Funds Request for: ____________________________ ____________________________ 
(description and GL number) ____________________________ ____________________________ 

____________________________ ____________________________ 

Funds requested from: ____________________________ ____________________________ 
(description and GL number) ____________________________ ____________________________ 

____________________________ ____________________________ 
____________________________ ____________________________ 
____________________________ ____________________________ 

Explanation of request: 

Supervisor Review:  __________________ 
(pending or date reviewed) 

Board Authorization:   __________________ 
(pending or date authorized) 

Amount



 

Memo 
To: Oshtemo Charter Township Board 

From: Julie Johnston, AICP 

Date: November 6, 2018 

Mtg. Date: November 13, 2018 

Subject: Rezoning Request for 5831 Stadium Drive 

OBJECTIVE 
 
First reading of a request from Scott Mursch, representing the Francis Mursch Trust, located at 5831 
Stadium Drive, to rezone approximately 0.82 acres from the R-2: Residence District to the R-3: Residence 
District.  Parcel number: 3905-25-324-140. 
 
BACKGROUND 
 
The subject property is currently zoned R-2: Residence District and is located at the southwest 
corner of Stadium Drive and Plainview Street, within the Plainview Plat.  The requested change 
is to the R-3: Residence District, which allows some nonresidential uses like office, banks and 
financial institutions, and child care centers.  The request is to provide more zoning versatility for 
a property located along Stadium Drive, where office, commercial, and retail uses are located. 
 
Rezoning Considerations 
 
The Zoning Enabling Act, which allows Townships to zone property, does not provide any required 
standards that the Township must consider when reviewing a rezoning request.  However, there are some 
generally recognized factors that should be deliberated before a rezoning decision is made. These 
considerations are as follows: 
 
1. Master Plan Designation  
 

The Future Land Use Map indicates Transitional Office for the property in question.  The Transitional 
Office District specifies the following: 

 
“There are several areas in the Township that could benefit from a district that serves as a buffer 
between existing commercial uses and/or transportation networks and adjacent residential uses. 
The use of a Transitional Office District is intended to mitigate the compatibility issues that often 
arise between higher intensity development and residential uses.  
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Development envisioned for the Transitional Office District include primarily office and institutional 
uses. Office uses include financial institutions, professional service firms, medical facilities, and 
personal service establishments. This category may include buildings occupied by single 
professional business or a larger multi-tenant office building. Institutional uses include churches, 
schools, daycare centers, libraries, post offices and other public buildings, and public recreation. 
The District would also include medium density residential uses, such as duplexes and senior-
oriented complexes.” 

 
The properties on the south side of Stadium Drive are all future land use planned for Transitional Office 
in this area. To the north of Stadium Drive is the General Commercial District, which is intended to 
serve both residents of Oshtemo, as well as a larger regional market.  Uses like big box retail, shopping 
centers, and auto-oriented uses are permitted.  
 
Currently, the Township does not have a Transitional Office zoning district.  However, the R-3 District 
is the closest approximation to this Future Land Use Category.  The R-3 District allows both residential 
and office uses, including the conversion of single-family residential to office uses. 

 
2. Consistency of the Zoning Classification in the General Area 
 

As stated, the property in question is zoned R-2: Residence District, as is the majority of the Plainview 
Plat.  However, the lot at the southeast corner of Stadium Drive and Plainview Street is zoned the R-
3 District.  On the south side of Stadium Drive at this location is a mix of R-2, R-3, and R-4 zoning.  
The properties to the immediate west of the subject site are zoned R-4, which allows multi-family 
development. On the north side of Stadium Drive is the C: Local Business District. 
 
The request for R-3 zoning for this lot could be seen as a buffer or “transition” from the single-family 
homes to the south and the significant right-of-way for Stadium Drive.  In addition, it is consistent with 
the zoning trend in this area, which is predominantly R-3 and R-4 zoning along the south side of 
Stadium Drive. 

 
3. Consistency and Compatibility with General Land Use Patterns in the Area 
 

The dominate land use pattern along the south side of Stadium Drive in this area is a mix of office and 
multi-family development.  The Plainview Plat is the only single-family subdivision found on this side 
of the Stadium Drive right-of-way.  To the immediate east of the subject site (5787 Stadium Drive) is 
a multi-tenant office building.  This lot was rezoned in 2001 to the R-3 District and the office use was 
constructed in 2003 (an excerpt of the Planning Commission minutes from the 2001 rezoning is 
attached). Moving farther east from the Plainview Plat is another office development and then the 
Hope Woods senior living complex.  To the west of the subject property on the south side of Stadium 
Drive is the Chestnut Woods apartment complex. 
 
On the north side of Stadium Drive, the land use pattern is more commercial in nature.  There are two 
large automotive dealerships – Metro Toyota and DeNooyer Chevrolet – that encompass 16 acres of 
land just north of the subject site.   
 
The land uses permitted within the R-3 District, residential and office, would be consistent with the 
land use pattern found along the south side of the Stadium Drive and would be less intense than the 
pattern immediately across the street. 
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4. Utilities and Infrastructure 
 

Utilities and infrastructure are often considered in a request for rezoning to ensure that public facilities 
can service any possible development that would occur on the site.  Both public water and sewer are 
available to this site. 

 
5. Reasonable Use under Current Zoning Classification 
 

The uses permitted under the current zoning classification of R-2 would limit the site to generally 
single-family or duplex use.  The continuation of the lot as a single-family home allows reasonable use 
of the property within the context of the Plainview Plat.  However, as a corner lot adjacent to Stadium 
Drive, it is reasonable to consider the uses permitted within the R-3 District, which are more consistent 
with the land use pattern along this right-of-way. 

 
6. Effects on Surrounding Property 
 

The change to the R-3 District could have possible effects on the single-family homes located to the 
south of the subject site.  The transition to an office use or higher density residential use could result 
in some compatibility concerns that would need to be clearly addressed during site plan review.  It 
should be noted that this transition has already occurred within the neighborhood when 5787 Stadium 
Drive was rezoned and the office use developed.  In addition, the change to the R-3 District at the 
subject site will function as both the future land use plan and zoning district intend; providing a buffer 
between existing commercial uses and/or transportation networks and adjacent residential uses. 

 
Planning Commission Public Hearing 
 
The Planning Commission held their public hearing for this request on October 11, 2018.  No 
interested residents spoke at the public hearing. The Planning Commission made a motion to 
recommend approval to the Township Board, which received unanimous support.  The 
recommendation was based on the following factors: 
 
1. The proposed rezoning is consistent with the Township’s Future Land Use Plan, which indicates 

Transitional Office for this lot. 
 

2. The request is consistent with the existing zoning and land use pattern in the areas.  
 

3. The requested R-3 zoning will provide a buffer between existing office and commercial uses, as well 
as the Stadium Drive right-of-way, and the single-family residential uses within the Plainview Plat. 

 
INFORMATION PROVIDED 
 
• Aerial map 
• Current zoning map 
• Future Land Use map 
• Planning Commission Minutes excerpt from October 11, 2018 
• Planning Commission Minutes excerpt from May 24, 2001 
• Township Ordinance 
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 Mr. VanderWeele made a motion to accept the agenda as presented. Ms. 
Farmer supported the motion. The motion was approved unanimously. 
 
Public Comment on Non-Agenda Items 
 
 The Chair determined no one in the audience cared to comment regarding non-
agenda items and moved to the next agenda item. 
 
APPROVAL OF THE MINUTES OF THE WORK SESSION OF SEPTEMBER 27, 2018  
 

The Chair asked if there were any additions, deletions or corrections to the Work 
Session Minutes of September 27, 2018. Hearing none, she asked for a motion. 

 
  Mr. Antosz made a motion to approve the minutes of the Work Session of 
September 27, 2018 as presented. Ms. Farmer supported the motion. The motion was 
approved unanimously. 
 
 Chairperson Bell moved to the next agenda item. 
 
PUBLIC HEARING: REZONING REQUEST  
 
Consideration of an application from Scott Mursch, on behalf of Francis Mursch, to 
rezone 5831 Stadium Drive from the R-2: Residence District to the R-3: Residence 
District. Parcel No. 3905-25-324-140.  
 
 Ms. Johnston indicated the applicant, Mr. Scott Mursch, representing the 
Francis Mursch Trust, was requesting the Planning Commission’s consideration of a 
rezoning for property located at 5831 Stadium Drive.  The subject property, 0.82 
acres, is currently zoned R-2: Residence District and is located at the southwest 
corner of Stadium Drive and Plainview Street, within the Plainview Plat.  The 
requested change is to the R-3: Residence District.   
 
 The properties on the south side of Stadium Drive are all future land use planned 
for Transitional Office in this area. To the north of Stadium Drive is the General 
Commercial District, which is intended to serve both residents of Oshtemo, as well as a 
larger regional market.  Uses like big box retail, shopping centers, and auto-oriented 
uses are permitted. 
 
 Currently, she said, the Township does not have a Transitional Office zoning 
district.  However, the R-3 District is the closest approximation to this Future Land Use 
Category.  The R-3 District allows both residential and office uses, including the 
conversion of single-family residential to office uses. 
 
 Ms. Johnston recommended the Planning Commission forward a 
recommendation of approval to the Township Board to rezone 5831 Stadium Drive from 
the R-2: Residence District to the R-3: Residence District for the following reasons: 
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1. The proposed rezoning is consistent with the Township’s Future Land Use Plan, 

which indicates Transitional Office for this lot. 
 

2. The request is consistent with the existing zoning and land use pattern in the 
areas.  
 

3. The requested R-3 zoning will provide a buffer between existing office and 
commercial uses, as well as the Stadium Drive right-of-way, and the single-family 
residential uses within the Plainview Plat. 

 
 As there were no questions from Commissioners, Chairperson Bell moved to 
public hearing. 
 
 Mr. Scott Mursch, 5831 Stadium Drive, indicated the property in question belongs 
to his mother who has relocated to assisted living and needs to sell this property, one of 
the few not zoned R-3 or higher on Stadium Drive. 
 
 Hearing no further comments, the Chair moved to Board Deliberation and noted 
the request would be in line with the Future Land Use Plan and Master Plan. 
 
 In response to a question from Ms. Smith, Ms. Johnston said notices were sent 
to property owners within 300 feet of this property; no one responded. 
 
 Ms. Farmer made a motion to recommend approval to the Township Board for 
re-zoning of the parcel at 5831 Stadium Drive from R-2 Residential District to R-3 
Residential District based on the reasons listed in the Staff recommendation. Mr. 
Chambers supported the motion. The motion was approved unanimously. 
 
 
PUBLIC HEARING: REZONING REQUEST  
Consideration of an application from Oshtemo Charter Township to rezone a portion of 
a parcel of land totaling 1.95 acres located at 1995 North 6th Street from the C: Local 
Business District to the RR: Rural Residential District. Parcel No. 3905-09-480-010.  
 
 Ms. Johnston noted this was the first of three Planning Department initiated 
requests for rezoning. This request was to rezone the portion of subject parcel 3905-09-
480-010 located at 1995 North 6th Street and designated as C: Local Business District 
to the RR: Rural Residential District.  The concern with the current zoning of this 
property is its incompatibility with surrounding land uses and zoning.  In addition, the 
request to rezone the subject property is a step towards implementation of the 
Township’s Future Land Use Map. This area is planned as Rural Residential. 
 
 She said the total parcel size is 35.4 acres and that portion which is zoned C: 
Local Business District comprises approximately 1.95 acres located adjacent to 6th 
Street. From aerial photography and a site visit, the property contains a single-family 



May 24, 2001 - PC Meetings Minutes

May 24, 2001 - PC Meetings Minutes.html[10/3/2018 3:07:14 PM]

fencing would be 5 feet or greater in height.

(5)	All lighting would comply with Section 78.700 and be adequately shielded to direct light downward at an

angle no greater than 75 degrees above the pavement. The fixture details would be submitted to Township

staff for review and approval.

(6)	Any signage must comply with Section 76.000 and is subject to review and approval through the permit

process. No signage may be hung from the fencing.

(7)	That an a residential style waste receptacle be provided on site.

(8)	That landscaping as proposed by applicant was approved as modified in the special exception use permit

approval.

(9)	That maintenance personnel visit the site daily or as often as necessary to remove garbage and

unclaimed items left out of the storage units.

(10)	That landscaping be installed consistent with the approval prior to Certificate of Occupancy being

granted or a Performance Guarantee consistent with the provisions of 82.950 must be provided.

(11)	That approval subject to review and approval and conditions imposed by the Township Fire Department.

(12)	That storm water would be managed by the parks storm water system. Site engineering and changes to

the system on unit #6 are subject to review and approval by the Township Engineer.

(13)	An earth change permit from the Kalamazoo County Drain Commissioner's office is required before any

earth change activities could commence.

Ms. Everett seconded the motion. The motion carried unanimously.

TAPLIN - REZONING REQUEST - 5787 STADIUM DRIVE - (PARCEL NO. 3905-25-324-010)

The Planning Commission considered the application of Steve Taplin for rezoning of a .90 acre parcel at the

southeast corner of Stadium Drive and Plainview Street, at 5787 Stadium Drive. The subject property is

located in the "R-2" Residence District zoning classification and is parcel no. 3905-25-324-010. The applicant

was requesting rezoning from the "R-2" to the "R-3" Residence District classification.

The Report of the Planning and Zoning Department is incorporated herein by reference.

It was indicated that the applicant desires "R-3" zoning to allow for the establishment of an office building on

the property. The Plainview Plat is recognized in the Master Land Use Plan as a protected residential area.

The applicant was present indicating that he was available to answer questions. He felt his plans would not

be detrimental to the neighborhood.

It was stressed that a very small area would be left for building and parking on the site due to the applicable

set backs. The applicant felt this would not be a problem.

It was noted that in the "R-3" District offices would be a maximum of 10,000 square feet.

The Chairperson asked for public comment and it was noted that a letter had been received from Ron Wiser

in opposition to the proposed rezoning. No other public comment was offered and the public hearing was

closed.
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The Chairperson made reference to the rezoning request criteria. The Planning Commission considered

whether the proposed rezoning was supported by the adopted master land use plan. Again it was noted that

the plan calls for this area to be "protected residential" and notes that the Township will resist rezoning

actions which would allow the encroachment of incompatible uses or discourage the preservation of existing

residential neighborhoods.

Mr. Corakis stated that he did not feel that it was likely that the corner lot, being on Stadium Drive and across

from commercial zoning on which the DeNooyer Automobile Dealership was located, was likely to be

developed with a single family residence. He felt that an office established on the site would be a buffer for

the neighborhood as a whole.

Mr. Rakowski expressed concern about a domino effect on the rest of the neighborhood and Ms. Everett

agreed. The Chairperson recognized that the Master Land Use Plan had identified certain neighborhoods

including this one as protected residential. However, he recognized that transitional zoning might be

compatible with, and provide protection for, the neighborhood.

Ms. Stefforia noted that the lot might be split and under current zoning two duplexes established. If rezoned

to the "R-3" District, a less than 3,000 square foot office could be established on the site, or the alternative, a

three family dwelling.

The applicant stated that in his opinion because the DeNooyer site was across the street, it was not usable

for single family development. He felt because an office would be a special exception use the Township

would have a better buffer for the rest of the neighborhood.

There was discussion of the fact that the "R-3" District was designed as a transitional zoning classification to

permit residential development together with other facilities that did not generate large traffic volumes, traffic

congestion or traffic problems. The "R-3" uses were designed to be compatible with surrounding residential

uses.

The Chairperson asked for public comment and Francis Mursch stated that she had no objections to the

rezoning. She felt that rezoning would be consistent with the area in that there were business along Stadium

Drive. She stated that she owned the property located within the plat on the opposite side of Plainview.

The Chairperson stated that as an example the Mansfield area/neighborhood Fairgrove area (also a

protected residential neighborhood) was a thriving neighborhood with commercial zoning fronting on Stadium

Drive. He felt that this arrangement had not produced a problem for the residential uses.

Mr. Rakowski stated that in his opinion, if the Applicant was requesting commercial zoning, it would be

incompatible. However, "R-3" zoning would be more compatible.

Ms. Everett expressed concern that the remainder of the neighborhood be protected.

The Planning Commission considered whether the proposed rezoning would severely impact traffic, public

facilities, and the natural characteristics of the surrounding area or significantly change population density. It

was the consensus of the Planning Commission that there would not be a severe impact. It was recognized

that public sewer was not currently available to the site, but could be extended to the site.

There was a discussion of whether the proposed rezoning would constitute a spot zone. It was felt that this

would not be spot zoning in that there was "R-3" zoning to the east and commercial zoning across the street.

Therefore, this site would serve as a transition to the R-2 zoning to the south.

The Planning Commission considered whether the proposed rezoning was contrary to the established land

use pattern. Planning Commissioners agreed that it was not contrary to the established land use pattern in
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that there was a mixture of land use along Stadium Drive.

There was discussion whether the proposed rezoning would have the effect of stimulating other rezoning

requests in the vicinity. The Township attorney expressed the opinion that the reasoning in favor of rezoning

would apply equally to the lot fronting on Stadium Drive on the west side of Plainview Avenue. However, the

Township could reason that no further rezonings to the south would be in keeping with the master plan. The

two northern most lots of the plat would provide for transition and a buffer for the neighborhood from the

adjacent commercial development.

The Planning Commission agreed that there had been some changes in condition in the surrounding area

which would support the proposed rezoning. The property to the east of the subject property was rezoned in

2000 from "R-3" to R-4 for development of the Hope Wood Senior Citizens Housing.

Mr. Rakowski expressed that he would not believe that single family development could occur at this location

on Stadium Drive. In his opinion, the development of an office would offer a buffer or transition between the

neighborhood and the commercial uses across the street.

Brian Maloney asked whether the area could be expanded to encompass the lot on the west side of

Plainview. Since this area was not included in the public notice it, therefore, could not be considered for

rezoning, but could be part of the Master Land Use Plan amendment.

After further discussion, Mr. Rakowski moved to recommend amendment of the Master Land Use Plan to

designate the area encompassing the two northern most lots of the plat to the transitional classification and

to rezone the .9 acre Parcel No. 3905-25-324-010 to the "R-3" Residence District reasoning that the rezoning

would allow the parcel to function as a transition/buffer between the neighborhood and the adjacent

commercial uses and that "R-3" would allow for development of the lot compatible with residential use to the

south. The rezoning would serve the goal of protecting the neighborhood as a whole and allow for

reasonable use of the property. The rezoning would decrease the likelihood that there would be pressure to

rezone the lot in question to the commercial district. Mr. Corakis seconded the motion. It was agreed that the

motion should clearly reflect that no further rezoning to the south would be deemed in keeping with the

Master Land Use Plan in that further rezonings would not serve the transition or buffer goal. Therefore, no

rezoning to the south would be supported by the Master Land Use Plan. Upon a vote on the motion, the

motion carried 5 to 1 with Ms. Heiny-Cogswell voting in opposition.

KNIBBE - REZONING REQUEST - 4628 RAVINE ROAD - (PARCEL NO. 3905-01-285-056)

The Planning Commission considered the application of Doug Knibbe for rezoning of approximately 1.25

acres at 4628 Ravine Road from the "R-4" Residence District to the "C" Local Business District zoning

classification. The subject property is Parcel No. 3905-01-285-056. The report of the Planning Zoning

Department is incorporated herein by reference.

There is currently a single family home and accessory building on the subject property. The applicant

proposed a bakery use, which requires commercial zoning. The property is located on the east side of

Ravine Road and abuts Kalamazoo Township. Ms. Stefforia reported that notice of the request had been

provided to Kalamazoo Township for service on residents within 300 feet of the property.

Ms. Stefforia indicated that she was not sure that the property could be split as proposed by the applicant

due to the placement of the existing buildings on the site. No survey had been provided to the Township.

Moreover, staff questioned the ability of the site to be developed in compliance with the requirements of the

zoning ordinance if rezoned to the commercial district given the severe topography and the placement of the

existing house and accessory building, as well as the applicable setbacks.







 

Memo 
To: Oshtemo Charter Township Board 

From: Julie Johnston, AICP 

Date: November 6, 2018 

Mtg. Date: November 13, 2018 

Subject: Autumn Grove Site Condominium – Request for Step 2 Approval 

OBJECTIVE 
 
Consideration of preliminary plan approval (Step 2) for the Autumn Grove Site Condominium. 
 
BACKGROUND 
 
Process Synopsis 
 
The first approval for the Autumn Grove site condominium, tentative preliminary plan approval (Step 
1), was granted by the Township Board on January 10, 2017.  This step approves the general layout 
of the project, for example building site size, street layout, location of public infrastructure, etc.  The 
second step is preliminary plan approval, which is a detailed engineering plan for the development.  
Once Step 2 is approved, the applicant may begin construction of the project’s infrastructure. The 
request before the Township Board is to consider approval of the Step 2 preliminary plans for the 
Autumn Grove project.  
 
Project Overview 
 
The applicant seeks to develop a new 18-unit single-family home site condominium, proposed to be 
located at 2083 North 9th Street.  The site in question is an approximate 8.8-acre parcel with 80 feet of 
frontage on North 9th Street.  The subject property is located on the west side of the road, around 300 feet 
north of the intersection of Wyndham and North 9th. The property is currently undeveloped, and is flanked 
to the west by the Country Trail Homesites subdivision, to the east by the Wyndham Wood subdivision 
and a few unplatted parcels, and by long, narrow unplatted parcels to the north and south. Largely devoid 
of trees, a mature fence row is present at the north and west boundaries of the subject property. There 
are no water features, wetlands, significant woodlands, or extreme slopes present on the property. 
 
Within the parent parcel, which extends west approximately 1,300 feet from North 9th Street, the applicant 
is proposing one main east-west road named Asher Trail, terminating in a cul-de-sac 125 feet from the 
west property line, and two stub streets that spur off from Asher Trail, one to the north, and one to the 
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south. Building sites within the proposed development are equally distributed along the north and south 
sides of Asher Trail, with the single drainage basin located between sites five and six. The applicant has 
stated that the roads are to be public, and each site within the development is to be served by public water 
and sanitary sewer. 

 
Ordinance Compliance 

 
• Site Size: Section 66.200 of the Zoning Ordinance, Dimensional requirements for parcels, lots and 

building sites, dictates that any single-family building site located within a condominium development 
in the R-2 zoning district and served by public sewer and water must be at least 10,560 square feet in 
size. The presented plan meets this requirement, with an average building site size of approximately 
14,500 square feet, and all sites are at least 100 feet wide at the front building setback line. 
 

• Motorized and pedestrian circulation: Proposed to be served by a three-element public road 
network, all 18 building sites will have frontage on Asher Trail, which terminates at its west end in a 
cul-de-sac. Clemson Lane and Banford Drive, per the Township’s condominium development 
requirements, will stub out at the parent parcel’s north and south boundaries, respectively. These two 
proposed stub streets are meant to facilitate future interconnection, should either of the adjacent 
properties ever be subdivided or condominiumized.   
 
Asher Trail will connect to North 9th Street approximately 300 feet north of the latter’s intersection with 
Wyndham Drive to the east. This design is in compliance with Township standards, which requires at 
least 200 feet of spacing in such arrangements. Dead end street and block lengths within the 
development are acceptable, with the centerline measurement from Banford Drive to the Asher Trail 
cul-de-sac being 621 linear feet, where a maximum of 660 feet is allowed. The applicant has also 
submitted the proposed street layout to the Road Commission of Kalamazoo County, who approved 
the plan. In addition, the street names were reviewed by the Kalamazoo County Planning Department 
who had no objections to the proposed names. 
 
Per Township requirements, the developer is proposing public sidewalks on both sides of all public 
rights-of-way. During Planning Commission tentative preliminary plan review, the applicant agreed to 
provide pedestrian crossings on Asher Trail on both sides of Clemson Lane and Banford Drive. While 
such a request may seem excessive given the proposed site condominium’s relative isolation from 
other developments, staff feels that if adjacent properties are ever developed, then having a more 
robust nonmotorized network already in place helps to ensure that future public health, safety, and 
general welfare are considered.  
 

• Treatment of natural features: This project was submitted under the old Subdivision/Condominium 
Ordinance, which did not have strict language with regards to the protection of natural features, stating 
that they “should be preserved insofar as possible.”  Staff urged the applicant to keep as many trees 
on site as is feasible. One reason being that the preservation of the existing fence row will act as at 
least partial screening between this development and adjacent properties. Aside from the 
aforementioned trees, there are no other known areas of ecological sensitivity on the subject property, 
as the land has long since been cleared for agricultural use—any slopes are fairly gentle and no 
regulated wetlands, water bodies, or streams are present. 
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As a part of this development, the applicant will have to plant at least one canopy tree per 50 feet of 
road frontage on each building site. While no such plantings are graphically illustrated on the proposed 
plan, intention to comply with this requirement is explicitly spelled out in a text note on page one of the 
site plan. 
 

• Street lighting: Street lights will be installed at Autumn Grove, and the applicant has provided the 
Township with the necessary documentation, indicating their willingness to have the development 
included in the street lighting special assessment district. 

 
Engineering Review 
 
The Public Works Director has had an opportunity to review the preliminary plan for Step 2 approval and 
is satisfied with the submitted documents.  However, there are concerns related storm water management 
for the site that need to be monitored during construction of both the road and the individual homes.  The 
Public Works Director would like a series of conditions attached to the approval related to these concerns, 
as outlined below. 

  
STAFF RECOMMENDATION  
 
Township staff recommend approval of the Autumn Grove Site Condominium Preliminary Plan (Step 
2 approval), with the following conditions: 
 

1. Units 5 and 6 shall be the last units constructed. Construction of units 5 and 6 shall be 
deferred until the remaining condo development is substantially built-out and earth changes 
stabilized with permanent soil erosion control treatments.  
 

2. Prior to proceeding with units 5 and 6, the storm water basin and other system elements shall 
be inspected and evaluated for functional serviceability or maintenance needs. Maintenance 
needs and/or other discovered deficiencies shall be corrected in advance of proceeding with 
units 5 or 6.  
 

3. State, County and Township soil erosion control standards and applied soil erosion control 
measures shall be closely adhered to throughout construction and unit development. Said 
controls shall be especially focused upon preventing migration of soil fines into the basin.  
 

4. At the Township’s discretion, a third-party may be contracted to assist the Township in 
carrying out its oversight authority for soil erosion controls and protection of the storm water 
storage and disposal basin. Township costs for these services shall be recoverable from the 
developer. 
 

5. At the developer’s/condominium owners’ expense, a third-party, engineering professional 
shall complete a performance evaluation of the stormwater storage and disposal system. 
Oshtemo Township shall have the right to approve the engineer engaged to perform this 
service. This system evaluation shall be performed annually while the project is under 
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development, and once during each of the five years immediately following build out. After 
the first five-year period is completed, this evaluation shall be completed once every five 
years. Upon developing experience with system performance, the Township may lessen the 
frequency of evaluation or choose to suspend this requirement. 

INFORMATION PROVIDED 

• Aerial Maps
• Preliminary Condominium Plan
• Agency Approval Letters
• Lighting Special Assessment District Letter
• Township Board Minutes – excerpt from January 10, 2017 
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PLANNING & DEVELOPMENT DEPARTMENT 

201 West Kalamazoo Avenue | Kalamazoo, Michigan 49007 

Phone: (269) 384-8112 | www.kalcounty.com/planning 

KALAMAZOO COUNTY GOVERNMENT 
In the Pursuit of Extraordinary Governance… 

 
April 25, 2018 
 
Pat Flanagan, P.E. 
Ingersoll, Watson & McMachen, Inc. 
1133 E. Milham Avenue 
Portage, MI 49002 
 
Dear Mr. Flanagan: 
 
This letter confirms the recommendation of the following proposed street names for Autumn Grove 
Condominium in Section 11, Oshtemo Township: 

 
Asher Trail, Banford Drive & Clemson Lane 

 
Please be advised that the subject street names have been reserved in the Kalamazoo County Street 
Name Directory. 
 
The Planning Department’s recommendation is a non-binding advisory opinion. All street name 
recommendations by the Planning and Development Department are subject to review by the 
municipality and/or the Kalamazoo County Road Commission.  
 
Should you need further information or have questions regarding this matter, please feel free to 
contact me at your earliest convenience. 
 
Sincerely, 
 
PLANNING & DEVELOPMENT DEPARTMENT 
  
 
 
Lotta Jarnefelt 
Director 
cc: Dusty Farmer, Oshtemo Township dfarmer@oshtemo.org  
 RCKC, info@kalamazoocountyroads.com  
 USPS Kalamazoo, 49009DUCKKalamazooPOSTMASTER@usps.gov  
 USPS Grand Rapids, GMDAMS@usps.gov  
 Kalamazoo County GIS, Chris Bessert, cjbess@kalcounty.com  
 2002 
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January 10, 2017 Township Board minutes excerpt
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CHARTER TOWNSHIP OF OSHTEMO
KALAMAZOO COUNTY, MICHIGAN

NOTICE OF HEARJNG ON ESTIMATED COST AND EXPENSES OF
FIRE PROTECTION WITHIN THE TOWNSHIP

AND THE AMOUNT THEREOF TO BE SPECIALLY ASSESSED

TO Each owner of or party in interest in property in Oshtemo Charter Township Fire
Protection Special Assessment District and any other interested persons:

PLEASE TAKE NOTICE that the Township Board of the Charter Township of Oshtemo

has estimated that the cost and expenses ofthe maintenance and operation of the Fire Departrnent

within the Township, including capital expenditures for fire extinguishing apparatus and

equipment and housing for the same for the fiscal year commencing January 1, 2019, will be

$3,066,116.

PLEASE TAKE FURTHER NOTICE that the Supervisor and Assessing Officer of the

Township have prepared a special assessment roll in accordance with the direction of the

Township Board for the purpose of raising the sum of approximately $2,939,616 within the Fire

Protection Special Assessment District of the Township, which District comprises all the lands

and premises within the Township through a special assessment of 3.75 mills ($2.50 per $1,000

of assessed valuation), which roll is on file with the Township Clerk at the Township Hall, 7275

West Main Street, within the Township. (fhis is an increase in the current millage.)

PLEASE TAKE FURTI{ER NOTICE that this is a Township-wide Special Assessment

District encompassing the entire Township.

PLEASE TAKE FURTHER NOTICE that such proposed lery, if confirmed, will be

spread and become due and collected at the same time as ad valorem taxes are assessed, levied
for the fiscal year commencing January 1, 2019. Said lely shall commence with the December
2018 tax bills.

PLEASE TAKE FURTHER NOTICE that in accordance with the order of the Township
Board and Michigan statute, a public hearing will be held on November 13, 2018, at the Oshtemo

Charter Township Hall beginning at 7:00 p.m. for the purpose ofconsidering the foregoing
estimated costs and expenses and the spread ofsuch special assessment lery as shown by said

assessment roll.

PLEASE TAKE FURTHER NOTICE that the appearance and protest at the hearing in
the aforementioned special assessment proceedings is required in order to appeal the amount of
the special assessment to the Michigan Tax Tribunal.

PLEASE TAKE FURTIIER NOTICE that an owner or party in interest, or his or her
agent, may appear in person at the hearing to protest the special assessment, or shall be permitted
to file at or before the hearing his or her appearance or protest by letter and his or her personal
appearance shall not be required.



PLEASE TAKE FURTHER NOTICE that if a special assessment is confirmed at or
following the above-mentioned public hearing, the owner or any person having an interest in the

real property specially assessed may file a written appeal ofthe special assessment with the

Michigan Tax Tribunal within thirty (30) days of the confrmation of the special assessment roll
if the special assessment was protested at the above-announced hearing.

Oshtemo Charter Township will provide necessary reasonable auxiliary aids and services,

such as signers for the hearing impaired and audio tapes of printed materials being considered at

the meeting to individuals with disabilities at the meeting/hearing upon seven (7) days notice to
the Oshtemo Charter Township. Individuals with disabilities requiring auxiliary aids or services

should contact the Oshtemo Charter Township by writing or calling the Township.

ALL INTERESTED PARTIES ARE HEREBY NOTIFIED TO BE PRESENT AT THE
AFORESAID TIME AND PLACE FOR THE PURPOSE OF CONSIDERING THE
FOREGOING AND ANY OBJECTIONS OR COMMENTS THERETO.

Dusty Farmer, Clerk
Oshtemo Charter Township

Oshtemo Charter Township Hall
7275 West Main Street
Kalamazoo, MI 49009
Telephone : (269) 37 5 - 4260



CHARTER TOWNSHIP OF OSHTEMO

KALAMAZOO COUNTY, MICHIGAN

EXCERPT OF MINUTES OF REGULAR MEETING OF THE
OSHTEMO CHARTER TOWNSHIP BOARD HELD ON

NOVEMBER 13 2018 REGARDING FIRE PROTECTION ASSESSMENT

Members Present:

Members absent:

The Chairperson announced that the next item of business would be the public
hearing on the proposed special assessment levy in the amount of $2,939,616 (3.75
mills) against the lands and premises located within the Fire Protection Special
Assessment District previously created by the Oshtemo Charter Township Board.

It was pointed out that the area of the special assessment district is Township-
wide and explained that the proposed levy of 3.75 mills would produce $2,939,6't6 to
be raised by special assessment, the total budgeted amount for fire protection being
$3,066,1 I 6.

A meeting of the Oshtemo Charter Township Board was held on November 13,
2018, commencing at 7:00 p.m. at the Oshtemo Charter Township Hall, 7275 West
Main Street, within the Charter Township.

The Township Clerk reported that notice of the public hearing had been
published in the Kalamazoo Gazette, a newspaper of general circulation within the
Charter Township, on November 1 , 2018. Affidavit of the foregoing publication was
presented and filed as part ofthe records ofthe meeting.

The Chairperson then asked for comments from persons present at the hearing.
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After all persons had been given an opportunity to be heard, and an invitation
had been repeated by the Chairperson person for the continuance of the public hearing
which produced no comments, the following Resolution was then presented by the
Township Attorney for consideration and adoption by the Township Board:

FIRE PROTECTION ASSESSMENT REsOLUTION

WHEREAS, there has been submitted to the Township Board of the Charter

Township of Oshtemo by the Supervisor of said Township a budget for fire protection

within said Township for the calendar year of 2019 including operating and

maintenance expenses together with capital expenditures in the amount of $3,066,116;

and

WHEREAS, it has been tentatively determined by the Township to assess the

sum of $2,939,616 against the taxable lands and premises (This is an increase in the

current millage.) within the Township through the levy of 3.75 mills special assessment

and to pay any additional costs of such fire protection from miscellaneous income

accruing to the Township; and

WHEREAS, notice of the hearing was given by publication in the Kalamazoo

Gazette on November 1, 2018; and

WHEREAS, Affidavit of the foregoing publication was presented and filed as part

of the records of the meetingi and

WHEREAS, a hearing was held on November 13, 2018, at 7:00 p.m. in

accordance with duly published notice thereof in accordance with the law and statute;

and
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WHEREAS, upon further review by the Township Board it appears reasonable

and proper to approve a fire protection budget for 2019 fiscal year of the Township in

the amount of $3,066,116 and to further approve a special assessment levy of 3.75

mills against the taxable lands and premises within the Township Fire Protection

Special Assessment District benefifted by such fire protection to defray the foregoing

SUMS.

NOW, THEREFORE, BE lT RESOLVED as follows:

1. That a budget of the estimated costs and expenses of fire protection

including fire extinguishing apparatus and equipment and housing for the same in the

total amount of $3,066,116 for the 2019 fiscal year of the Township commencing

January 1, 2018, be hereby approved as reasonable and proper.

2. That a special assessment levy against the taxable lands and premises

within the said Fire Protection Special Assessment District of the Township in the

amount of 3.75 mills raising the sum of $2,939,616 be hereby approved and confirmed

for collection in a special column on the tax statements to be mailed to the taxpayers of

the Township in December of 2018.

3. That the Township Treasurer be hereby directed to collect the foregoing

special assessments at the time of the collection of ad valorem Township taxes in

December,2018.

Motion was made by
Resolution.

, seconded by _, to adopt the foregoing

3



Upon roll-call vote, the following voted 'AYE':

The following voted "NAY':

Abstained:

The following member was absent:

The Chairperson declared the motion carried and the Resolution duly adopted.

Dusty Farmer, Clerk
OSHTEMO CHARTER TOWNSHIP

Dusty Farmer, the duly elected and acting Clerk of the Charter Township of
Oshtemo, Kalamazoo County, Michigan, hereby certifies that the foregoing is a true and
correct copy of an Excerpt of the Minutes of a regular meeting of the Oshtemo Charter
Township Board held on November 13,2018, at which a quorum was present.

Dusty Farmer, Clerk
OSHTEMO CHARTER TOWNSHIP

4
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CHARTER TOWI\SHIP OF OSHTEMO
KALAMAZOO COUNTY, MICHIGAN

NOTICE OF HEARING ON
GEFIERAL LIGHTING DISTRICT COSTS, EXPENSES, INSTALLATION AND LEVY

TO: Each owner of or party in interest in property in Oshtemo Charter Township, Kalamazoo
County, Michigan, and any other interested persons:

PLEASE TAKE NOTICE that the Township Board of the Charter Township of Oshtemo

has estimated that the cost and expenses ofthe maintenance and operation ofpublic street

lighting within the Township for the fiscal year commencing January 1, 2019, will be $150,000.

PLEASE TAKE NOTICE that the Supervisor and Assessing Officer of the Charter
Township of Oshtemo, Kalamazoo County, Michigan, have reported to the Township Board that
it is proposed to raise the sum of $150,000 for lighting expenses within the Oshtemo Township
General Lighting District by special assessment at the rate of .3 mill against the properties
benefited by lights within said District public benefits accruing by virnre ofsuch lighting for the
fiscal year commencing on January l, 2019; said levy shall commence with the December 2018

tax bills. (Ihis is a renewal of the current millage.)

PLEASE TAKE FURTHER NOTICE that the Township Board has tentatively
determined that the aforesaid special assessments would be reasonable and just and has directed
the Supervisor and Assessing OfEcer to spread such special assessment sum as a levy against the
properties benefited by lights within said District for such lighting purposes and has called a
hearing to review and hear any objections to said cost and expenses and to said special
assessment levy.

NOW THEREFORE, in accordance with the direction of the Oshtemo Township Board,
NOTICE IS HEREBY GIVEN to the owners of property within said Oshtemo Township General
Lighting District, comprising the entire Township of Oshtemo and to any interested persons that
the Oshtemo Township Board will meet to review the costs and expenses ofsuch lighting, such
special exception levy, such installations and to hear any objections thereto at the Oshtemo
Township Hall, 7275 West Main Street within the Township, commencing at 7:00 p.m.
November 13,2018.

Oshtemo Charter Township will provide necessary reasonable auxiliary aids and services,
such as signers for the hearing impaired and audio tapes of printed materials being considered at
the meeting, to individuals with disabilities at the meeting,/hearing upon seven (7) days notice to
the Oshtemo Charter Township. Individuals with disabilities requiring auxiliary aids or services
should contact the Oshtemo Charter Township by writing or calling the Township.



ALL INTERESTED PARTIES ARE HEREBY NOTIFIED TO BE PRESENT AT THE
AFORESAID TIME AND PLACE FORTHE PURPOSE OF CONSIDERING THE
FOREGOING AND ANY OBJECNONS OR COMMENTS THERETO.

Dusty Farmer, Clerk
Oshtemo Charter Township

Oshtemo Charter Township Hall
7275 West Main Street
Kalamazoo, MI 49009
Telephone: (269) 37 5 -4260
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CHARTER TOWNSHIP OF OSHTEMO

KALAMAZOO COUNTY, MICHIGAN

EXCERPT OF MINUTES OF REGULAR MEETING OF THE
OSHTEMO CHARTE R TOWNSHIP BOARD HELD ON

NOVEMBER 13, 2018. REGARDING LIGHTING SPECIAL ASSESsMENT

A meeting of the Oshtemo Charter Township Board was held on November 13,
2018, commencing at 7:00 p.m. at the Oshtemo Charter Township Hall, 7275 West
Main Street, within the Charter Township.

Members present:

Members absent:

The Supervisor announced that the next item of business would be a public
hearing on the proposed special assessment levy of $150,000 (.3 mill) for lighting within
those areas of the Township General Lighting District currently benefitting by street
lights in place. The Supervisor identified the areas of the Township where street lights
are currently installed. Affidavit of service of public notice was ordered filed as a part of
the record of this meeting.

The Supervisor then asked for public comments from any persons present at the
hearing.

The Township Clerk reported that notice of the public hearing had been
published in the Kalamazoo Gazette, a newspaper of general circulation within the
Charter Township on November 1,2018.
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After all persons had been given an opportunity to be heard, and an invitation
had been repeated by the Supervisor for the continuance of the public hearing which
produced no further public comments, the following Resolution was then presented by
the Township Attorney for consideration and adoption by the Township Board:

LIGHTING RESOLUTION

WHEREAS, the Supervisor of the Charter Township of Oshtemo, Kalamazoo

County, Michigan, has reported to the Township Board that it is proposed to raise the

sum of $150,000 for lighting expenses within the Oshtemo Township General Lighting

District by special assessment at the rate of .3 mill against the properties benefitted by

Iights within said District and the balance needed by appropriation from the General

Fund of the Township for public benefits accruing by virtue of such lighting for the fiscal

year commencing on January 1 , 2019; and

WHEREAS, the Township Board has tentatively determined that the aforesaid

special assessments would be reasonable and just and has directed the Supervisor

and Assessing Officer to spread such special assessment sum as a levy against the

properties benefitted by lights within said District for such lighting purposes and has

called a hearing to review and hear any objections to said cost and expense and to said

special assessment levy and General Fund appropriations; and

WHEREAS, notice of a hearing on said assessment roll was given by publication

in the Kalamazoo Gazette on November 1,2018, and by first-class mail to those

persons being assessed within the District where additional lighting is being installed;

and
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WHEREAS, Affidavit of the foregoing publication was presented and filed as part

of the records of the meeting; and

WHEREAS, in accordance with said notice, a hearing was held on November 13,

2018, at 7:00 p.m. and opportunity given to all persons present to be heard in the

premises; and

WHEREAS, said special assessment roll now appears to be reasonable and

proper and in accordance with law and statute and the foregoing decisions.

NOW, THEREFORE, BE lT RESOLVED, that it hereby be determined

reasonable and proper to assess the sum of $150,000 against the properties benefitted

by said lighting within said District; and to appropriate from the General Fund on the

basis of public benefit such additional sum as may be necessary to cover the balance

of such lighting costs and expenses for said fiscal year.

BE lT FURTHER RESOLVED that the levy of .3 mill against the land and

premises within the said General Lighting Special Assessment District benefitted by the

aforementioned street lighting be hereby confirmed.

BE lT FURTHER RESOLVED that said assessment of .3 mill shall be collected

in a special column of the tax statements to be mailed to the taxpayers within the

benefitted area of the Township in December, 2018.

BE lT FURTHER RESOLVED that the balance of the costs and expenses of the

lighting protection within the benefitted areas of the Township, if any, be appropriated

from the General Fund to the Township for the fiscal year 2019.

J



BE lT FURTHER RESOLVED that the Township Treasurer be hereby directed to

collect the foregoing special assessment at the time of the collection of the ad valorem

taxes in December, 2018.

Motion was made by
the foregoing Resolution.

, seconded by , to adopt

Upon roll-call vote, the following voted 'AYE':

The following voted 'NAY"

Abstained:

Dusty Farmer, Clerk
OSHTEMO CHARTER TOWNSHIP

Dusty Farmer, the duly elected and acting Clerk of the Charter Township of
Oshtemo, Kalamazoo County, Michigan, hereby certifies that the foregoing is a true and
correct copy of an Excerpt of the Minutes of a regular meeting of the Oshtemo Charter
Township Board held on November 13,2018, at which a quorum was present.

Dusty Farmer, Clerk
OSHTEMO CHARTER TOWNSHIP

4

The following member was absent:

The Supervisor declared the motion carried and the Resolution duly adopted.

CERTIFICATE



CHARTER TOWIISHIP OF OSIITEMO
KALAMAZOO COUNTY, N{ICHIGA}I

NOTICE OF I{EARING ON ESTIMATED COST AIID EXPENSES OT POLICE
PROTECTION WITHIN TIIE OSIITEMO CHARTER TOW}ISHIP

POLICE PROTECTION SPECIAL ASSESSMENT DISTRICT NO.2OO4-I
AI\D POLICE PROTECTION SPECIAL ASSESSMENT DISTRICT NO.2OO9.I

TO: Each owner of or party in interest in property in the Oshtemo CharterTownship Police
Protection Special Assessment Districts and any other interested persons:

PLEASE TAKE NOTICE that the Township Board of the Charter Township of Oshtemo
has estimated that the cost and expenses ofproviding additional police protection within the
Township including Oshtemo Charter Township Police Protection Special Assessment District
Nos. 2004-l and 2009-1 for the fiscal year commencing January l, 2019, is approximately
$1,416,820.

PLEASE TAKE FURTHER NOTICE that the Supervisor and Assessing Officer of the
Township has prepared a special assessment roll for Police Protection Special Assessment
District No. 2004-1 and Police Protection Special Assessment District N. 2009-l in accordance
with the direction ofthe Township Board for the purpose ofraising the sum of approximately
$1,342,380 within the Police Protection Special Assessment Districts comprising all of the lands
and premises especially benefited by additional police protection within the Districts. Said
Police Protection Special Assessment District 2004-1 special assessment is at the rate of 3.8 mills
($3.80 per $1,000 of assessed valuation), and said Police Protection Special Assessment District
2009-l special assessment is at the rate of .9 mills ($.90 per $1,000 of assessed valuation). The
rolls are on file with the Township Clerk at the Township Hall, 7275 West Main Street, within
the Township. (This is a renewal of the current millage.)

PLEASE TAKE FURTHER NOTICE that the said Police Protection Special Assessment
District No. 2004-1 within which the aforesaid levy is proposed to be assessed and collected,
includes the commercial, commercially developed, high density and multi-family residential
areas requiring a higher level of service. The said Police Protection Special Assessment District
No. 2009-l is assessed on all the property not otherwise included in Police Protection Special
Assessment District No. 2004-1, as set forth in the following map:
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PLEASE TAKE FURTHER NOTICE that such proposed levy if confirmed, will be

spread and become due and collected at the same time as ad valorem taxes are assessed, levied
for the fiscal year commencing January l, 2019. Said levy shall commence with the December
2018 tax bills.

PLEASE TAKE FURTHER NOTICE that appearance and protest at the hearing in the
aforementioned special assessment proceeding is required in order to appeal the amount ofthe
special assessment to the Michigan Tax Tribunal.

PLEASE TAKE FURTHER NOTICE that an owner or party in interest, or his or her
agent, may appear in person at the hearing to protest the special assessment, or shall be permitted
to file at or before the hearing his or her appearance or protest by letter, and his or her personal
appearance shall not be required.

PLEASE TAKE FURTHER NOTICE that if a special assessment is confirmed at or
following the above-mentioned public hearing, the owner or any person having an interest in the
real property specially assessed may file a written appeal of the special assessment with the
Michigan Tax Tribunal within thirty (30) days of the confirmation of the special assessment roll
ifthe special assessment was protested at the above-announced hearing.

Oshtemo Charter Township will provide necessary reasonable auxiliary aids and services,
such as signers for the hearing impaired and audio tapes of printed materials being considered at
the meeting, to individuals with disabilities at the meeting/hearing upon seven (7) days notice to
the Oshtemo Charter Township. Individuals with disabilities requiring auxiliary aids or services
should contact the Oshtemo Charter Township by writing or calling.

ALL INTERESTED PARTIES ARE TMREBY NOTIFIED TO BE PRESENT AT THE
AFORESAID TIME AND PLACE FORTHE PURPOSE OF CONSIDERING THE
FOREGOING AND ANY OBJECTIONS OR COMMENTS THERETO.

Dusry Farmer, Clerk
OSHTEMO CHARTER TOWNSHIP

Oshtemo Charter Township Hall
7275 West Main Street
Kalamazoo, MI 49009
Telephone: (269) 37 5 -4260

PLEASE TAKE FURTHER NOTICE that in accordance with the order of the Township
Board and Michigan statute, a public hearing will be held on November 13, 2018, at the Oshtemo
Charter Township Hall beginning at 7:00 p.m. for the purpose of considering the foregoing
estimated costs and expenses and the spread ofsuch special assessment levies as shown by said
assessment rolls.
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CHARTER TOWNSHIP OF OSHTEMO

KALAMAZOO COUNry, MICHIGAN

EXCERPT OF MINUTES OF REGULAR MEETING OF THE
OSHTEMO CHARTER TOWNSHIP BOARD HELD ON

NOVEMBER 13.20'18. REGARDING POLICE PROTECTION ASSESSMENT

A meeting of the Oshtemo Charter Township Board was held on November 13,
2018, commencing at 7:00 p.m. at the Oshtemo Charter Township Hall, 7275 West
Main Street, within the Charter Township.

Members present

Members absent:

The Supervisor noted a proposed special assessment levy in the amount of
$1,342,380, comprised of 3.8 mills against the lands and premises located within the
Police Protection Special Assessment District No. 2004-1 and.9 mills against the lands
and premises located within the Police Protection Special Assessment District No.
2009-1 previously created by the Oshtemo Charter Township Board.

It was explained that the levies of 3.8 mills and .9 mllls would raise $1,342,380
within said Districts which would be utilized to continue to furnish police protection for a
12-month period within Police Protection Special Assessment District No. 2004-1, which
includes the commercial, commercially developed, high density and multi-family
residential areas requlring a higher level of service. District No. 2004-1 does not include
any residentially-assessed properties. The said Police Protection Special Assessment
District No. 2009-'l is assessed on all the property not otherwise included in Police
Protection Special Assessment District No. 2004-1 lor 12 months commencing in
January, 2019. The Districts are set forth on the following map:
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The total budgeted amount for police protection for the fiscal year 2019 is
$1,416,820, with approximately $74,440 from carryover, court fines and miscellaneous
income and $1,342,380 from Police Protection Special Assessment District No. 2004-1
and Police Protection Special Assessment District No. 2009-1 being raised by special
assessment levy, the balance, if any, to come from reserves or a transfer from general
funds.

The Township Clerk reported that notice of the public hearing had been
published in the Kalamazoo Gazette, a newspaper of general circulation within
Oshtemo Charter Township, on November 1 , 2018. The affidavit of the foregoing
publication was presented and filed as part of the records of the meeting.

The Supervisor then asked for any comments from any persons present at the
hearing.

After all persons had been given an opportunity to be heard, and an invitation
had been repeated by the Supervisor for the continuance of the public hearing which
produced no comments, the following Resolution was then presented by the Township
Attorney for consideration and adoption by the Township Board:

POLICE PR TECTI N SESSMENT

WHEREAS, in accordance with Michigan Public Act 33 of 1951 and Public Act

188 of 1954, as amended, a hearing was scheduled and held this date with regard to

the Police Protection Special Assessment District No. 2004-1 created by the Township

Board on August 26, 1980, expanded and/or amended and confirmed June 10, 2003,

November 12, 2013, and October 10, 20'17 , after hearing, for the purpose of raising

sufficient funds to provide additional police protection within the said District for a 12-

month period; and

WHEREAS, in accordance with Michigan Public Act 33 of 1951 and Public Act

188 of 1954, as amended, a hearing was scheduled and held this date with regard to

the Police Protection Special Assessment District No. 2009-1 created by the Township



Motion was made by
the foregoing Resolution.

seconded by , to adopt

Board on November 9, 2009, and confirmed on November 23,2009, and amended

October 10,2017 , after hearing, for the purpose of raising sufficient funds to provide

additional police protection within the said District for a '12-month period; and

WHEREAS, there has been submitted to the Township Board of the Charter

Township of Oshtemo by the Supervisor a budget for police protection within the

Township for calendar year 2019 of $'1,416,820; and

WHEREAS, notice of this budget hearing was given by publication in the

Kalamazoo Gazette on November 1, 2018.

NOW, THEREFORE, BE lT RESOLVED, that a budget of the eslimated costs

and expenses of police protection in the total amount of $1,416,820 for the fiscal year

commencing January 1,2019, is confirmed as reasonable and proper.

lT lS FURTHER RESOLVED that the levy of 3.8 mills against the lands and

premises within the said Police Protection Special Assessment District No. 2004-1 , as

expanded and/or amended, and the levy of .9 mills against the lands and premises

within the said Police Protection Special Assessment District No. 2009-1, which are

benefitted by the continued additional police protection therein, will raise approximately

$1,342,380, and it is recognized the remainder of the budget is to be paid from court

fees, fines and miscellaneous income.

BE lT FURTHER RESOLVED that said assessments of 3.8 mills and .9 mills

shall become due and be collected at the same time as ad valorem Township taxes are

assessed, levied, and collected in December, 2018, and shall be returned in the same

manner for non-payment.



Upon roll-call vote, the following voted 'AYE":

The following voted 'NAY":

Abstained:

The following member was absent:

The Supervisor declared the motion carried and the Resolution duly adopted.

Dusty Farmer, Clerk
OSHTEMO CHARTER TOWNSHIP

CERTIFICATE

Dusty Farmer, the duly elected and acting Clerk of the Charter Township of
Oshtemo, Kalamazoo County, Michigan, hereby certifies that the foregoing is a true and
correct copy of an Excerpt of the Minutes of a regular meeting of the Oshtemo Charter
Township Board held on November 13, 2018, at which a quorum was present.

Dusty Farmer, Clerk
OSHTEMO CHARTER TOWNSHIP
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CHARTER TOWI\SHIP OF OSHTEMO
KALAMAZOO COUNTY, MICHIGA}{

NOTICE OF HEARING ON TIIE
GEI\IERAL FT]I\D BUDGET, FIRE FUND BUDGET, LIGHTING TUND BUDGET

A}[D POLICE FUND BUDGET FOR TIIE 2OI9 FISCAL YEAR

PLEASE TAKE NOTICE that the Township Board of the Charter Township of Oshtemo

has estimated that the cost and expenses ofthe General operations for fiscal year commencing

January 1, 2019 to be $21,886,137 (less DDA and less transfers) and the General Fund for 2019

of $6,103,948.

PLEASE TAKE FURTHER NOTICE that the Budget for Police Protection, Parking

Enforcement and Ordinance Enforcement for tle fiscal year commencing January l, 2019 is

estimated at $1,416,820, which includes $1,342,380 to be raised by special assessment levy,

court fees and miscellaneous income.

PLEASE TAKE FURTHER NOTICE that the Fire Fund Budget for the fiscal year

commencing January l, 2019 is estimated at $3,066,116, which includes $2,939,616 to be raised

by special assessments and revenue carq/over.

PLEASE TAKE FURTHER NOTICE that a hearing on the proposed Budget with respect

to anticipated expenditures ofsuch funds for the 2019 fiscal year will be held at the Oshtemo

Charter Township Hall,7275 West Main Street, within the Township, on November 13, 2018,

commencing at 7:00 p.m.

PLEASE TAKE FURTHER NOTICE that a copy of the proposed Budget will be on file
and available in the Offrce of the Township Clerk at such Township Hall for public inspection

during regular ofiice hours from and after the publication of the Notice until the time of said

hearing and will further be so available at such hearing.

PLEASE TAKE FURTT{ER NOTICE that it is proposed to raise the sum of $806,000 of
said total Budget by lerying of .9703 mill against the taxable property within the Township.
THE PROPERTY TAX MILLAGE RATE PROPOSED TO BE LEYIED TO SUPPORT THE
PROPOSED BUDGET WILL BE A SUBJECT OF THIS HEARING.

PLEASE TAKE FURTHER NOTICE that the proposed budget levies will commence

with the December 201 8 tax bills.

Oshtemo Charter Township will provide necessary reasonable auxiliary aids and services,

such as signers for the hearing impaired and audio tapes of printed materials being considered at
the meeting, to individuals with disabilities at the meeting/hearing upon seven (7) days notice to
the Oshtemo Charter Township. Individuals with disabilities requiring auxiliary aids or services

should contact the Oshtemo Charter Township by writing or calling the Township.

PLEASE TAKE FURTHER NOTICE that the Sheetlight Fund Budget for the fiscal year

commencing January l, 2019 is estimated at $150,000 to be raised by special assessments.



CHARTER TOWNSHIP OF OSHTEMO

KALAMAZOO COUNTY, MICHIGAN

EXCERPT OF MINUTES OF REGULAR MEETING OF THE
OSHTEMO CHARTER TOWNSHIP BOARD HELD ON

NOVEMBER 13,2018, REGARDING GENERAL FUNDS

A meeting of the Oshtemo Charter Township Board was held on November 13,
2018, commencing at 7:00 p.m. at the Oshtemo Charter Township Hall, 7275 West
Main Street, within the Charter Township.

Members Present:

Members absent:

The Chairperson announced that the next item of business would be a public
hearing upon the proposed 2019 General Fund Budget, Fire Fund Budget, Street
Lighting Fund Budget and Police Fund Budget for the Charter Township of Oshtemo.

The Township Clerk reported that notice of the public hearing had been
published in the Kalamazoo Gazette, a newspaper of general circulation within
Oshtemo Charter Township, on November 1,2018. Affidavit of the foregoing
publication was presented and filed as part of the records of the meeting.

Reference was made to the budget document which stated that the total 2019
General Operations Budget for the Charter Township of Oshtemo including special
assessment levies will be approximately $21,886,137. The cost and expenses of the
General fund operations for 2019 will be approximately $6,1 03,948.

The Budget for Police Protection, Parking Enforcement and Ordinance
Enforcement for the fiscal year commencing January 1,2019, is approximately
$1,416,820 which is comprised of $1,342,380 being raised by the special assessment
levy and $74,440 carryover, court fees and miscellaneous income.

The 2019 Lighting Fund Budget for the fiscal year commencing January 1 , 2019,
is approximately $150,000 which is being raised by special assessment.
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The 2019 Fire Fund Budget is approximately $3,066,116 which is comprised of
$2,939,616 being raised by special assessment and revenue carryover.

It was pointed out that $806,000 of said total Budget will be raised by the levying
of .9703 mill against the taxable property within the Township.

After all persons had been given an opportunity to be heard, and an invitation
had been repeated by the Chairperson for the continuance of the public hearing which
produced no comments, the following Resolution was then presented by the Township
Attorney for consideration and adoption by the Township Board.

GENERAL OPERATIONS BUDGET APPROPRIATIONS ACT
AND MILLAGE RESOLUTION

WHEREAS, in accordance with law and statute a General Operations Budget

has been prepared by the Township Supervisor and submitted to the Township Board

covering the 2019 fiscal year of the Township in the total amount of $21,886, 1 37 for

General Operations, comprised of police protection budget of $1 ,416,820; fire

protection budget of $3,066,1 16; street lighting special assessment levy of $1 50,000;

and $6,103,948 for general Township operations; and

WHEREAS, it has tentatively been determined by the Township Board to levy

.9703 mill against the taxable real and personal properties within the Township to raise

the sum of$806,000 ofsaid total budget; and
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WHEREAS, notice was published in the Kalamazoo Gazette of a hearing upon

said Budget and the levy of .9703 mill to partially support the same on November 1,

2018, scheduling a hearing for this time and date upon the same and describing where

said Budget may be reviewed by the public; and

WHEREAS, a public hearing has been held as scheduled in accordance with

such notice and all persons given an opportunity to be heard upon said Budget and

levy; and

WHEREAS, as a result of the foregoing, it appears reasonable and proper to

approve a total General Operations Budget in the amount of $21 ,886,1 37 including the

aforementioned lighting, fire and police protection special assessment levies and to

approve a levy of .9703 mill against the taxable real and personal property within the

Township to raise a portion of such funds required by such Budget.

NOW, THEREFORE, BE IT RESOLVED as follows:

1. That the General Operations Budget for the Charter Township of

Oshtemo for the 2019 fiscal year of the Township commencing on January 1 , 2019, in

the total amount of $21 ,886,137, including $6,103,948 for general Township operations,

police protection budget of $1,416,820 ($1,342,380 from special assessment levy);

lighting fund budget of $150,000 (all raised by special assessment); fire fund budget of

$3,066,116 ($2,939,616 from special assessment) is adopted.

2. Said special assessment levies are hereby approved and confirmed as

reasonable and proper.

3



3. That a general tax levy in the amount of .9703 mill against the taxable real

and personal properties within the Township be hereby approved and confirmed to be

collected with the tax statement delivered to taxpayers in the Township in December of

2018 to defray a portion of the foregoing budget.

4. That the Clerk be hereby directed to report the foregoing tax levy to the

Supervisor of the Township forthwith and that the Supervisor, in turn, be hereby

directed to deliver certified copies of the Resolution to the Clerk of the County of

Kalamazoo for presentation to the County Board of Commissioners at its subsequent

annual meeting.

RESOLUTION REGARDING ROUTINE EXPENDITURES AND PURCHASES

WHEREAS, in accordance with Michigan statute, a Budget was prepared and

approved on November 13, 2018, for the 2019 fiscal year of Oshtemo Charter

Township; and

WHEREAS, the Budget was prepared by "line item," but approved by function,

and affairs and the payment of routine bills and the initiation of routine purchases, it is

necessary that these be accomplished by the Township officers subject to Township

Board ratification.
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Next, it was explained that the Budget of the Township was prepared by "line
item," but approved by function; and that in order for the routine expenditures and
efficient management of Township fiscal affairs, it is important that the Township
officers be authorized to make payment of routine bills and to initiate routine purchases
subject to ratification by the Township Board.



IT IS THEREFORE RESOLVED AS FOLLOWS:

1. The Township Supervisor, Clerk and Treasurer are hereby authorized to

amend the line item budgeted amounts without Township Board prior approval, so long

as the total budgeted revenues and expenditures of each fund for the fiscal year are not

exceeded, and the Township's purchases are made in accordance with the Township's

Purchasing Policy.

2. The Township Supervisor, Clerk and Treasurer are hereby authorized to

initiate purchases for the benefit of the Township in accordance with the Township's

Purchasing Policy last amended by the Township Board November 13, 2018.

3. The payment of reoccurring routine, i.e., regularly incurred Township

expenses is hereby authorized, and said disbursements may be made by the Township

prior to Township Board approval of same provided said disbursements are within

budget appropriations and no controversy or disagreement exists as to the amount or

recipient of such disbursements.

After both resolutions were discussed, made a motion which was

seconded by _ to adopt the resolutions.

Upon roll-call vote, the following voted "AYE':

The following voted "NAY"

Abstained:
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The following member was absent:



The Chairperson declared the Resolution duly adopted.

Dusty Farmer, Clerk
OSHTEMO CHARTER TOWNSHIP

***t**t******+*+*ttt

CERTIFICATE

Dusty Farmer, the duly elected and acting Clerk of the Charter Township of
Oshtemo, Kalamazoo County, Michigan, hereby certifies that the foregoing is a true and
correct copy of an Excerpt of the Minutes of a regular meeting of the Oshtemo Charter
Township Board held on November 13,2018, atwhich a quorum was present.

Dusty Farmer, Clerk
OSHTEMO CHARTER TOWNSHIP

6



IA

CHARTER TOWNSHIP OF OSHTEMO
KALAMAZOO COUNTY, MICHIGAN

Resolutions Reqardinq Township Officers' and
Township Trustees' Compensation - 2019

WHEREAS, MCL 42.6 and 41.95(3) state that the Township Board determines

the salaries/compensation of Township fficers; and

WHEREAS, the Oshtemo Charter Township Board wishes to set a compensation

schedule for 2019 for its Officers.

lT lS HEREBY RESOLVED that effective Januarv 1 . 2019 the salary of

the Township Supervisor is $ 70 360.08 annually.

A motion was made by _, seconded by _, to adopt the foregoing
resolution.

Upon roll-call vote, the following voted "AYE":

The following voted "NAY':

Abstained:

Absent:

The Supervisor declared that the resolution has been adopted.
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lT lS FURTHER RESOLVED that effective Jan UATV 20 o the salary1 1

of the Township Clerk is 70 360.08 annually.

A motion was made by
foregoing resolution.

to adopt theseconded by

Upon roll-call vote, the following voted 'AYE":

The following voted "NAY":

Abstained:

Absent:

The Supervisor declared that the resolution has been adopted.

lT lS FURTHER RESOLVED that effective Januarv 1 19

of the Township Treasurer is 70,360.08 annually.

' A motion was made by
foregoing resolution.

seconded by

Upon roll-call vote, the following voted "AYE":

The following voted "NAY":

Abstained:

the salary

to adopt the
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Absent:

The Supervisor declared that the resolution has been adopted.

lT lS FURTHER RESOLVED that, effective Januarv 1.2019 , the salary of

Township Trustees is $ 2.520 annually plus $ 100.00 perTownship Board meeting and

$ 50.00 per committee meeting in accordance with Township Board Policy adopted

October 8,2013.

A motion was made by-, seconded by
foregoing resolution.

, to adopt the

Upon roll-call vote, the following voted "AYE":

The following voted "NAY":

Abstained:

Absent:

The Supervisor declared that the resolution has been adopted.

DUSry FARMER, Clerk
Oshtemo Charter Township
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CERTIFICATE

I hereby certify that the foregoing constitutes a true and complete copy of an
Excerpt of the Minutes of a meeting of the Oshtemo Charter Township Board, held on
November 13,2018, at which meeting 

- 

members were present and voted upon
the same as indicated in said Minutes: that said meeting was held in accordance with
the Open Meetings Act of the State of Michigan.

DUSTY FARMER, Township Clerk
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OSHTEMO CHARTER TOWNSHIP

PURCHASING POLICY

Amendment Date: March 13,2018

General Purpose:

The purpose of this purchasing policy is to ensure the efficient procurement of appropriate goods

and services for use in the normal and routine operation of the Charter Township of Oshtemo.

This policy ensures the accountability, transparency, and ethical behavior of Township
purchasing representatives yet supports an efficient process.

Summary Statement of Policy:

The policy is designed to serve as a guide for all purchases by Township employees and elected

officials on behalf of Oshtemo Township.

Actual Policy as Written:

All purchases are ultimately the responsibility of the Township Supervisor and the Board of
Trustees. Department Heads, and assigned employees shall be responsible for purchasing goods

and services for their departments/area, such as for certain standard supplies and services. All
purchases must be budgeted for, and properly documented. in accordance with this policy. This
policy does not afford anyone the ability to make purchases in excess of what has been budgeted

for their specific department budget, Purchasers shall not consider appropriations contained in
the budget as a mandate to expend funds, nor does the budget constitute authorization to commit
the Township to purchases, as such authorization originates from the provisions in this policy.
This purchasing policy is based on dollar thresholds. The practice of separating the work of
vendors into separate invoices to circumvent the policy is prohibited.

Purchases should be awarded to the lowest responsible bidder. Consideration shall be given to:
quality of goods/services; conformity with specifications; suitability to the requirements of the

township; delivery of goods; and past performance of vendor. The Township shall attempt to
purchase the highest quality goods and services in the best interest of the Township. In this
process, the Township shall serve as an equal opportunity purchaser, favoring local vendors only
when all other factors are equal.

Department Heads and shall conduct monthly review of funds assigned to them. They shall
provide a summary to the Supervisor as to the financial position and any variances of their
department.
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Non-Discrimination Requirements :

In accordance with the requirements of 1976 P.A. 453 (Michigan Civil Rights Act) and 1976
P.A. 220 (Michigan Handicapped Rights Act) and the Oshtemo Charter Township Non-
Discrimination Ordinance No. 549 adopted August 27,2013, to the greatest extent possible, the
Township will do business with vendors of goods and services which "do not discriminate
against any employee or applicant for employment with respect to hire, tenure, terms, conditions,
or privileges of employment, or a matter directly or indirectly related to employment, because of
race, color, religion, national origin. age, sex, height, weight, marital status, familial status,

citizenship, gender identity, sexual orientation, genetic information, or because of a physical or
mental disability/handicap that is unrelated to the person's ability to perform the duties of a

particular job or position. Any vendor found to not comply with these requirements shall be

ineligible to do business with the Township.

Emplope Creates
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Authorization to Purchase:

Purchasers are authorized and required to make purchases of goods or services through the

formal requisition process using the purchase order program. Employees must get the following
requisition authorization depending on the type of purchase they are requesting. Note:

Supervisor, Treasurer or Clerk may determine any particular item can be presented for
information to the Township Board. Department Heads will review budget monthly and submit
reports, revisions and request amendments (use electronic Budget Amendment Journal

Correcting Form - T Drive) to the Township Supervisor. The Supervisor, Clerk and Treasurer
will review the budget quarterly to verify purchases are being made in accordance with
purchasing policy and annual budget.

1) Purchases that have been budgeted.for in the annual budget $2,000 or less: Purchaser

initiates requisition using purchase order program, and Department Heads shall monitor
sum ofpurchases for adherence to annual budget. The Township Supervisor, Treasurer, or
Clerk must then review and approve the requisition.

2) Purchases that have been budgeted for in the annual budget for operations (no maximum)
or.for capital items $2,000 - $10,000:Purchaser initiates requisition using purchase order
program, and Department Heads shall monitor sum of purchases for adherence to annual
budget. The Township Supervisor, Treasurer, or Clerk must then review and approve the
requisition. The Department Head must report this purchase to the Township Clerk
requesting that the purchase be placed on the receipts and disbursements summary report
issued monthly to the Township Board.
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3) Purchases that have been budgetedfor in the annual budgetfor capital items >$10,000:

Capital purchases that have been budgeted for in the annual budget, including but not
limited to large capital items such as vehicle purchases, road construction, water
construction, and sewer construction, shall not require further Township Board approval.
These capital items will be detailed to the Township Board during the annual budget
meeting process. These items will be included in the annual budget in the blue detail line
items within each General Ledger category. Department Heads will provide a written
update on the consent agenda or presentation at the meeting will be provided to the Board
on the purchasing process used and the selected vendor or contractor.

4) Purchases that have not been budgeted for in the annual budget, less than or equal to

$2,000: Purchaser must first receive authorization from their Department Head and

Supervisor, Clerk or Treasurer. Department Head /Supervisor shall identifu source of fund
from the annual budget. Upon authorization, purchaser shall make requisition request

using the purchase order program. The Township Board will be informed via receipts and

disbursements reports, and the Board will make budget, line item, adjustments for all such

purchases no less than quarterly.

5) Purchases that have not been detailed in the annual budget greater thon $2,000, or
purchases that end up costing more than the detailed amount in the annual budget:
Purchaser must first receive recommendation from their Department Head and the

Township Supervisor. The Township Board must then both approve the requisition and

amend the annual budget. Purchaser then creates requisition in the purchase order
program.

Using the above guidelines, a purchase order must be generated before the purchase is made

There are three means by which the Township selects a service provider or material product.

These are: a) sealed bids, b) informal quotes, and c) sole source purchasing. Refer to detail on

each, below. It is the practice of Oshtemo Township to provide vendors with fair and equal

opportunities to compete for work. Summaries shall state method used. Department Heads will
review the method of procurement for vendor or service providers with the Township
Supervisor.

Selectine Vendors/Se rvice Providers:

A. Sealed Bid Procedure:

Sealed bids may be obtained using a request for proposal (RFP), a set of detailed specifications,
or contract documents (plans and specifications). Publication or communication of proper notice
of the need for bids shall be arranged for in the manner which will bring the information to the
attention of appropriate professionals, contractors, or vendors. A minimum of three bids are

recommended for all purchases over $10,000. Employees may choose to seek multiple bids for
purchases less than or equal to $10,000 as well. The Township may choose to forego the bidding
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procedure due to circumstances that would result in a savings to the Township and if the quality
of services provided will not be diminished due to the lack of bidding.

All bids received by the Township will be time/date stamped when received, All bids must be

sealed when received; unsealed bids will not be accepted. Bids will be opened by the Township
Supervisor or personnel appointed by the Supervisor at the place and time described in the bid
advertisement and shall be open to the public. Once the bid opening process is complete, staff
will prepare a written purchase recommendation. If approved, staff will inform the winning
bidder. The Township reserves the right to reject any and all bids and is not required to accept

the lowest bid. In general, the Township works in accordance with the Qualifications-Based
Selection (QBS)*.

(*From online: "Qualifications-Based Selection (QBS) is a procurement process established by

the United States Congress as apart of the Brooks Act[] (Public Law92-582; see also 40 USC

1101 et. seq.)[2] and further developed as a process for public agencies to use for the selection of
architectural and engineering services for public construction projects. It is a competitive

contract procurement process whereby consulting firms submit qualifications to a procuring

entity (owner) who evaluates and selects the most qualified firm, and then negotiates the project

scope of work, schedule, budget, and consultant fee." Additional information on QBS in

Michigan is available at wrryrv.qbs-mi.ors).

B. Quoting Procedure:

Quotes may be obtained by means of discussion and/or written outline scope of services

request. A minimum of three quotes from professionals, contractors, or vendors is
recommended for substantive purchases. The Township may choose to forego the quoting
procedure due to circumstances that would result in a savings to the Township and if the quality
of services provided will not be diminished due to the lack of quoting.

All quotes received by the Supervisor's Office or designee will be time/date stamped when

received. Quotes do not need to be sealed. Quotes may be opened at the time they are received.

The approving party must approve or deny all purchases that have been quoted according to
purchasing standards previously stated. The Township reserves the right to reject any and all
quotes and is not required to accept the lowest quote. In general, the Township works in
accordance with the quality based selection on all quotes.

C. Sole Source Purchasing:

In recognition that certain products and services are clearly superior and/or compatible with
township operations, the approving party may determine that a specific product or vendor be the

sole source of purchasing for the Township. In doing so, the items will be purchased without a

formal bidding process. Examples of sole source purchasing include engineering, information
technology, insurances, and auditing services.
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Purchaser will periodically evaluate composite billings and compare sole source vendor with
other vendors, for comparison of pricing and quality, and provide summary of review and
decision. Suggested review period is every three years.

Methods of Payment

Petty Cash:

Miscellaneous purchases under $25 may be made using the petty cash fund in accordance with
this policy. Petty cash is maintained by the Treasurer. Receipts must be submitted to the
Treasurer for reimbursement. The Treasurer shall keep petty cash in his/her office and may
designate additional areas in which petty cash may kept; e.g., in the Fire Department.

The Treasurer will review petty cash disbursements prior to replenishing the fund. Records of
pretty cash distribution will be kept in the Treasurer's office and are available at all times for
review.

Checks:

Checks are the standard form of payment from the Township. A check will be issued through the
purchase order process, unless another form of payment is requested.

Credit Cards (for employee use):

When no other payment method is available, Township credit cards may be used to make
purchases from vendors where credit terms are not available (such as travel) as well as for one

time non routine items. Treasurer manages credit card availability to employees. Please see the
Township's Credit Card Policy. Purchaser must submit detailed receipt to Clerk's office.

Purchases made on credit cards are subject to transaction and credit limits established for each

individual card. A minimum transaction of five dollars ($5) is required for all credit card
transactions,

Contracts:

In general, all contracts are approved through the Township Supervisor who by law is the
purchasing agent for the Township. The Supervisor signs the contracts and may do so if
signature aligns with purchasing policy herein (budget) and state law. The Treasurer and Clerk
co-sign the payments.
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Education and Training:

The employee's Department Head shall approve all requests for continuing education,
conferences, and external training, prior to registration. Department Head shall approve based on

annual budgeted education/training line item and shall not exceed the annual appropriated
amount without budget amendment per previous guidelines.

Cooperative Government Contracts :

Should the Township be able to secure quality products at favorable prices by joining with other
local units of government, or participating in a State of Michigan or federal government
purchasing program, the Township Supervisor may waive the formal bidding process.

Emergency Purchases:

Emergency purchases can be authorized only when health, safety, and/or welfare of Township
residents or their property are endangered through unexpected circumstances, when normal
operations of the Township would be severely hampered by a long delay, or when Township
property or employees are endangered through unexpected circumstances. Normal purchasing
procedures outlined in this policy may be suspended when such circumstances exist. In the case

of an emergency situation, the Township Supervisor, Treasurer, Clerk, Fire Chief, or
Maintenance Director can authorize the immediate purchase of any materials, supplies,

equipment, or services needed to resolve the emergency situation. The Supervisor will report all
emergency purchases to the Township Board at its next scheduled meeting.

Change Orders (Within Annual Budget Detail):

Staff & Supervisor are expected to document all change orders through the purchase order
program in excess of l}Yo of the original contracted price. Approval is subject to Supervisor
review and approval and availability of funds.

Change Orders: (Outside Annual Budget Detail):

Supervisor or Staff will include up to an additional l0o/o of contract or specified lump sum

amount in all project budgets for capital projects when submitting request to Township Board to
award contract. Request will identify source of payment funds. As with any other budget
approval, Board approval shall be subject to monies availability in either annual budget or in
Township reserves. Subsequently, Supervisor can approve change orders within the additional
approved budget amount. Supervisor shall work in consultation with consultants and/or Staff to
make determination.
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Tax Exempt Status:

Section 4 of the General Sales Tax Act, MCL 205.5aO); MSA 7.524(5) and Michigan Sales and

Use Tax Rule, 1979 AC, R205.79, provide that sales to the United States Government, the State

of Michigan and their political subdivisions, departments and institutions are not taxable when
ordered and paid for by warrant on goverrrment funds. In the alternative, the government may
claim exemption at the time of purchase by providing the seller with a signed statement to the

effect that the purchaser is a governmental entity. Statement is available upon request from the

Clerk's office.

Forms:

Every Township vendor is required to complete an IRS W-9 form or have this form on record
prior to the release of payment for goods and services.

Documentation:

When a purchase order is requested all supporting documentation should be attached to the

requisition within the purchase order program (bids, board resolution, etc.). Once a purchase

order requisition is approved, all invoices for goods and services will be attached in the accounts

payable program.

This policy will be in effect upon adoption by the Township Board and will remain in effect until
rescinded by the Township Board. Revisions or amendments must be approved by the Township
Board, and must be recorded in writing and maintained with this original policy by the Township
Clerk. This policy, and all subsequent amendments, will be provided by the Clerk to all
Township Board members, Department Heads, and employees.

A motion was made by Nancv Culn seconded by Zak Ford , to adopt the

amendment to the Purchasing Policy.

Upon the call for a vote, the following voted "Aye"

Elizabeth Heiny-Cogswell, Nancy Culp, Dave Bushouse, Deborah Everett,
Zak Ford and Ken Hudok

The following voted "Nay":

The following "Abstained" :

The following were Absent:

None

None
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The Supervisor declared that the motion has been adopted.

DUSTY F Clerk
Oshtemo Charter Township
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CERTIFICATE

I hereby certify that the foregoing constitutes a true and complete copy of an Excerpt of
the Minutes of a meeting of the Oshtemo Charter Township Board, held on March 13,2018, at

which meeting six members were present and voted upon the same as indicated in said
Minutes; that said meeting was held in accordance with the Open Meetings Act of the State of
Michigan.

STY FARMER, Township Clerk
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	Date: 11/7/2018
	Description 1: Engineering Fees
	GL Number1: 491-000-82000.WM7TO8
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