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NOTICE 
OSHTEMO CHARTER TOWNSHIP 

Zoning Board of Appeals 
 

Tuesday,  
May 22, 2018 

3:00 p.m. 
 

AGENDA 
 

1. Call to Order 

2. Pledge of Allegiance 

3. Public Comment on Non-Agenda Items 

4. Approval of Minutes: April 24, 2018 

5. Site Plan Review: (Wolff Financial) 
Walt Hansen of Hansen Building and Design Corp., representing FutureVest Financial, LLC, 
is requesting site plan approval for a new office building at 5938 Venture Park Drive, parcel 
number 3905-25-153-140. 

 
6. Any Other Business 

 
7. ZBA Member Comments 

 
8. Adjournment 

 
 
 



Policy for Public Comment 
Township Board Regular Meetings, Planning Commission & ZBA Meetings 

 
All public comment shall be received during one of the following portions of the Agenda of an open 
meeting: 
 
a.  Citizen Comment on Non-Agenda Items or Public Comment  – while this is not intended to be a forum 
for dialogue and/or debate, if a citizen inquiry can be answered succinctly and briefly, it will be addressed 
or it may be delegated to the appropriate Township Official to respond at a later date. 
 
b.  After an agenda item is presented by staff and/or an applicant, public comment will be invited. 
At the close of public comment there will be board discussion prior to call for a motion. 
 
Anyone wishing to make a comment will be asked to come to the podium to facilitate the audio/visual 
capabilities of the meeting room.  Speakers will be invited to provide their name; it is not required unless 
the speaker wishes to have their comment recorded in the minutes. 
 
All public comment offered during public hearings shall be directed, and relevant, to the item of business 
on which the public hearing is being conducted.  Comment during the Public Comment or Citizen 
Comment on Non-Agenda Items may be directed to any issue. 
 
All public comment shall be limited to four (4) minutes in duration unless special permission has been 
granted in advance by the Supervisor or Chairperson of the meeting. 
 
Public comment shall not be repetitive, slanderous, abusive, threatening, boisterous, or contrary to the 
orderly conduct of business.  The Supervisor or Chairperson of the meeting shall terminate any public 
comment which is in contravention of any of the principles and procedures set forth herein. 
 

(adopted 5/9/2000) 
  (revised 5/14/2013) 

 
Policy for Public Comment  

6:00 p.m. “Public Comment”/Portion of Township Board Meetings 
 
At the commencement of the meeting, the Supervisor shall poll the members of the public who are 
present to determine how many persons wish to make comments.  The Supervisor shall allocate maximum 
comment time among persons so identified based upon the total number of persons indicating their wish 
to make public comments, but no longer than ten (10) minutes per person.  Special permission to extend 
the maximum comment time may be granted in advance by the Supervisor based upon the topic of 
discussion. 
 
While this is not intended to be a forum for dialogue and/or debate, if a citizen inquiry can be answered 
succinctly and briefly, it will be addressed or it may be delegated to the appropriate Township Official to 
respond at a later date. 
 
Anyone wishing to make a comment will be asked to come to the podium to facilitate the audio/visual 
capabilities of the meeting room.  Speakers will be invited to provide their name; it is not required unless 
the speaker wishes to have their comment recorded in the minutes.     
 
Public comment shall not be repetitive, slanderous, abusive, threatening, boisterous, or contrary to the 
orderly conduct of business.  The Supervisor shall terminate any public comment which is in contravention 
of any of the principles and procedures set forth herein. 

(adopted 2/27/2001) 
(revised 5/14/2013) 
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OSHTEMO CHARTER TOWNSHIP 
  ZONING BOARD OF APPEALS 

 
MINUTES OF A MEETING HELD APRIL 24, 2018 

 
 
Agenda 
 
SITE PLAN REVIEW: (SMT REAL ESTATE DEVELOPMENT) 
MATT WELCH, OF SMT REAL ESTATE DEVELOPMENT, REQUESTED SITE PLAN 
APPROVAL FOR A 5,400 SQUARE FOOT OFFICE AND INTERIOR MATERIAL 
STORAGE SPACE, 1023 SOUTH 8TH STREET, PARCEL NO. 3905-23-305-040. 
 
 

A meeting of the Oshtemo Charter Township Zoning Board was held on Tuesday, 
April 24, 2018 at approximately 3:00 p.m. at the Oshtemo Charter Township Hall. 
 
MEMBERS PRESENT:   Bob Anderson 
      Neil Sikora, Vice Chair 
      Anita Smith 
      L. Michael Smith 
      Bruce VanderWeele 
 
MEMBERS ABSENT:   James Sterenberg, Chair 
      Nancy Culp 
 
 
 Also present were Ben Clark, Zoning Administrator, James Porter, Township 
Attorney, and Martha Coash, Meeting Transcriptionist. No other persons were in 
attendance. 
  
Call to Order and Pledge of Allegiance 
 
 In the absence of Chairperson Sterenberg, Vice Chair Sikora called the meeting 
to order and invited those present to join in reciting the “Pledge of Allegiance.”   
 
Public Comment on Non-Agenda Items 
 
 There were no comments on non-agenda items. 
 
Approval of the Minutes of March 27, 2018 
 
 Vice Chairperson Sikora asked if there were any additions, deletions or 
corrections to the minutes of March 27, 2018. Hearing none, he asked for a motion of 
approval. 
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 Mr. Anderson made a motion to approve the Minutes of March 27, 2018 as 
presented. Mr. VanderWeele supported the motion. The motion was approved 
unanimously. 
 
SITE PLAN REVIEW: (SMT REAL ESTATE DEVELOPMENT) 
MATT WELCH, OF SMT REAL ESTATE DEVELOPMENT, REQUESTED SITE PLAN 
APPROVAL FOR A 5,400 SQUARE FOOT OFFICE AND INTERIOR MATERIAL 
STORAGE SPACE, 1023 SOUTH 8TH STREET, PARCEL NO. 3905-23-305-040. 
 
 Vice Chairperson Sikora moved to the next item on the agenda and asked Mr. 
Clark for his presentation. 
 
 Mr. Clark indicated the applicant for the subject property, located on the east side 
of South 8th Street, approximately 600 feet south of KL Avenue, was seeking site plan 
approval to construct a new 5,400 square foot facility. The 57,000 square foot site will 
be composed of 576 square feet of office space and 4,824 square feet of materials 
storage and processing space. Located in the I-1: Industrial District, 
Manufacturing/Servicing both proposed uses are permitted by right, necessitating site 
plan review and approval from the Zoning Board of Appeals. 
 
 He said to the north of the project site is a multi-tenant, light industrial building 
also owned by SMT; to the east is the SPCA of Southwest Michigan’s shelter facility; a 
151-foot wide railroad right-of-way lies to the south; and across South 8th Street to the 
west is a storage building and the recently-completed Meadow Run Knoll dog service 
facility. All adjacent properties are likewise zoned as I-1.  
 

He indicated the project site will be accessed using an existing driveway to South 
8th Street that currently services the extant building to the north. Township Staff 
unreservedly endorse this design consideration, as allowing multiple sites to share a 
single curb cut generally promotes a level of traffic safety that could be otherwise 
undermined by multiple connections to the public roadway. The project site is in the 
process of being split off into its own parcel but that the two resultant properties will 
remain under common ownership for the time being. While this is feasible, Staff 
suggested prior to any future sale of either or both properties, the current owners should 
draft and record a shared access and maintenance agreement for the two parcels, as 
the new property line will bisect the common driveway. 

 
On site, he said, vehicle parking will be located in front of the structure, with two 

overhead doors for deliveries and outgoing shipments in the back. Per Township staff 
calculations, a minimum of six parking spaces are required, per section 68.000: Off 
Street Parking of the Zoning Ordinance. Eight spaces are provided.  
 
 Mr. Clark said all requirements have been met and staff is generally satisfied with 
the project site plan as presented. He recommended approval, but suggested two 
conditions be attached, to be resolved administratively, prior to the issuance of a 
building permit: 
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1. The Township Engineer shall be satisfied that no additional changes to the site 
plan are necessary to ensure proper stormwater management and utility 
connections. 
 

2. Any textual errors or omissions present on the landscape plan shall be corrected, 
and the Township provided with a revised plan. 

 
Vice Chair Sikora confirmed there is current outdoor storage on the property. 

 
 Mr. Smith commented he felt this was a fine use of property that is surrounded by 
industrial properties and is next to railroad tracks. 
  
 Hearing no further comments, Vice Chairperson Sikora asked for a motion. 
  
 Mr. Smith made a motion to allow site plan approval for SMT Real Estate 
Development as recommended by Staff with inclusion of the two conditions as stated. 
Ms. VanderWeele supported the motion. The motion was approved unanimously. 
 
Any Other Business 
 
 Mr. Clark informed the Board that due to a heavy current work load, this would be 
his last ZBA meeting for now. Planning Director Julie Johnston will be taking over 
beginning with the May meeting. 
  
ZBA Member Comments 
 
 Mr. Smith told the group he was moving out of state and that this would be his 
last meeting. He thanked them for their comradeship and said he will miss them. 
 
 Vice Chair Sikora said Board Members would miss him also and thanked him for 
his years of service to the Township.  
 
 
Adjournment 
 
 Vice Chairperson Sikora noted the Zoning Board of Appeals had exhausted its 
Agenda. There being no other business, he adjourned the meeting at approximately 
3:16 p.m. 
 
Minutes prepared: 
April 25, 2018 
 
Minutes approved: 
___________, 2018 
 



 

May 15, 2018 
 
 
 
 
 
Meeting Date:   May 22, 2018 
 
To:  Oshtemo Township Zoning Board of Appeals  
 
Applicant: Walt Hansen 
  Hansen Building and Design Corp. 
 
Owner:  FutureVest Financial, LLC 
 
Property:  5938 Venture Park Drive, parcel number 3905-25-153-140 
 
Zoning:  C: Local Business District 
 
Request: Site plan review for a new office building. 
 
Section(s): 30.000—C: Local Business District; 82.000—Site Plan Review 
 
Project Name:  Wolff Financial 
 
PROJECT SUMMARY 
 
One of the last remaining vacant lots along Venture Park Drive, the subject site is located on the north side 
of the drive, approximately 550 feet northeast of Quail Run Drive.  The applicant is seeking site plan approval 
to construct a new 4,721 gross square foot facility on a 1.40-acre site. Located in the C: Local Business District, 
the proposed office use is by right, which permits site plan review and approval by the Zoning Board of 
Appeals. 
 
To the north of the project site is a single-family subdivision called Whitegate Farms; to the west is a large 
130-foot utility corridor and then the Fairgrove and Quail Run condominium developments; to the south and 
east are additional office and commercial uses along Venture Park Drive and Stadium Drive.  Similar to the 
uses, the zoning of properties to the north and west are residential; R-2 and R-3: Residence Districts to the 
east and R-1: Residence District to the north.  Similarly, the properties on Venture Park Drive and Stadium 
Drive are zoned C: Local Business District. 
 
GENERAL ZONING COMPLIANCE 
 
The general layout of the site satisfies all applicable requirements of the Oshtemo Township Zoning 
Ordinance—the building’s proposed location is within the acceptable setback envelope, as illustrated on the 
site plan. The photometric plan indicates the 0.1 foot-candle requirement will be met at the property line.  
The detail sheet of the exterior lighting outlines a fixture that is downward directed, as required by Section 
78.700: Lighting. The site plan indicates herbie curbies will be used for trash, eliminating the requirement for 
a dumpster and dumpster enclosure. 
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Exterior wall material colors are required on the site plan per Section 82.600.C.3.b.  The applicant has 
indicated that while exterior wall materials have been chosen, their colors have not yet been decided.  A 
revised set of elevation drawings will need to be provided with the exterior colors indicated. 
 
SITE ACCESS, CIRCULATION, AND PARKING 
 
The project site will be accessed from a new curb cut off of Venture Park Drive.  A driveway permit will be 
required by the Road Commission of Kalamazoo County.  The curb cut will be located close to the north 
property line of the subject site.  This is approximately 126 feet from the nearest curb cut to the south and 
100 feet from the nearest curb cut to the northeast. Venture Park Drive is a 25 mile per hour local road and 
is therefore not regulated by Section 67.500: Driveway Spacing.  However, the location of the curb cut is in 
the best possible position, being generally equidistant from the neighboring existing curb cuts.  
 
On site, vehicle parking will be located in front and east side yards.  Staff calculates a minimum of 23 parking 
spaces required onsite, per section 68.000: Off Street Parking of the Zoning Ordinance. The site plan indicates 
17 spaces located at the front of the building and six within the east side yard for a total of 23 spaces. Per 
Section 68.300.D, the accessible spaces are shown as concrete. 
 
Finally, the Township is currently considering sidewalks along Venture Park Drive.  A request was made to 
the applicant to design their driveway access to ensure sidewalks can be developed in the future and to 
provide a connection from the building to the future sidewalk.  The applicant has complied with both 
requests. 
 
LANDSCAPING 
 
Staff’s review of the landscape plan shows that all necessary perimeter buffer yards, with their requisite 
landscape plantings, have been planned. Likewise, the required amount of interior landscaping is illustrated 
on the plan.  All ordinance requirements have been met. 
 
ENGINEERING 
 
The Township Engineer had three minor concerns with the site plan at the time this staff report was prepared.  
The applicant submitted a revised site plan, which has been provided to the Township Engineer.  We 
anticipate that his final concerns were resolved with this new submittal, however a review was not possible 
prior to the development of the agenda packet.  Planning staff will confer with the Township Engineer prior 
to the May 22nd meeting to ensure all concerns have been addressed.   
 
FIRE DEPARTMENT 
 
The Township Fire Marshal has reviewed the proposed site plan for both adequate water service and suitable 
fire truck accommodation. A hydrant is already present in the public right-of-way near the southwest corner 
of the site. The Fire Marshal is also satisfied that the site, as designed, will be provide adequate space in 
which to maneuver fire apparatus. 
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RECOMMENDATION 
 
Staff is generally satisfied that the project site plan meets all ordinance requirements and therefore 
recommends approval to the Zoning Board of Appeals.  However, we suggest this approval include a condition  
that a revised set of elevation details with the exterior wall color indicated be provided to the Township.  
Staff may suggest additional conditions at the May 22nd meeting depending on the final review by the 
Township Engineer.   
 
Respectfully Submitted, 
 
 
 
Julie Johnston, AICP 
Planning Director 
 
Attachments: Application 

Aerial map 
  Site plan 
  Lighting detail sheet 
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Symbol Label Quantity
Manufactur

er

Catalog

Number
Description Lamp

Number

Lamps
Filename

Lumens Per

Lamp

Light Loss

Factor
Wattage

A

1 Lithonia

Lighting

DSX0 LED P4

40K T3M

MVOLT SPA

DDBXD w/

SSF 20 4X

DM19AS

DDBXD

DSX0 LED P4 40K

T3M MVOLT

LED 1 DSX0_LED_P

4_40K_T3M_

MVOLT.ies

10256 1 92

B

1 Lithonia

Lighting

DSX0 LED P4

40K T4M

MVOLT SPA

DDBXD w/

SSF 20 4X

DM19AS

DDBXD

DSX0 LED P4 40K

T4M MVOLT

LED 1 DSX0_LED_P

4_40K_T4M_

MVOLT.ies

10335 1 92

Statistics

Description Symbol Avg Max Min Max/Min Avg/Min

Calc Zone #2 0.3 fc 3.9 fc 0.0 fc N/A N/A
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