
7275 W. MAIN STREET, KALAMAZOO, MI 49009-9334 
269-216-5220           Fax 375-7180         TDD 375-7198 

www.oshtemo.org 

NOTICE 
OSHTEMO CHARTER TOWNSHIP 

ZONING BOARD OF APPEALS - REGULAR MEETING 

MEETING WILL BE HELD IN PERSON  
AT OSHTEMO TOWNSHIP HALL 

7275 W MAIN STREET 
Masks Are Now Optional in Oshtemo Township Buildings 

(Meeting will be available for viewing through https://www.publicmedianet.org/gavel-to-gavel/oshtemo-township) 

TUESDAY, JULY 26, 2022 
3:00 P.M. 

AGENDA 

1. Call to Order

2. Pledge of Allegiance

3. Approval of Agenda

4. Public Comment on Non-Agenda Items

5. Approval of Minutes: April 26th, 2022

6. Public Hearing – Variance, Harding’s Friendly Market (WITHDRAWN)
Sign Art, Inc., on behalf of Meyer C. Weiner, Co., is requesting a variance in order to install three wall 
signs where one is allowed at 5161 West Main Street.

7. Site Plan – H&K Excavating
H&K Excavating is requesting site plan approval to expand their building at 7504 Stadium Drive by 5,450 
sqft and place a 5,000 sqft accessory building onsite.

8. Adjournment 
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Policy for Public Comment 
Township Board Regular Meetings, Planning Commission & ZBA Meetings 

All public comment shall be received during one of the following portions of the Agenda of an open meeting:  

a. Citizen Comment on Non-Agenda Items or Public Comment – while this is not intended to be a forum for dialogue
and/or debate, if a citizen inquiry can be answered succinctly and briefly, it will be addressed or it may be delegated
to the appropriate Township Official or staff member to respond at a later date. More complicated questions can be
answered during Township business hours through web contact, phone calls, email (oshtemo@oshtemo.org), walk-
in visits, or by appointment.

b. After an agenda item is presented by staff and/or an applicant, public comment will be invited.
At the close of public comment there will be Board discussion prior to call for a motion. While comments that include
questions are important, depending on the nature of the question, whether it can be answered without further
research, and the relevance to the agenda item at hand, the questions may not be discussed during the Board
deliberation which follows.

Anyone wishing to make a comment will be asked to come to the podium to facilitate the audio/visual capabilities 
of the meeting room.  Speakers will be invited to provide their name, but it is not required.   

All public comment offered during public hearings shall be directed, and relevant, to the item of business on which 
the public hearing is being conducted.  Comment during the Public Comment Non-Agenda Items may be directed to 
any issue. 

All public comment shall be limited to four (4) minutes in duration unless special permission has been granted in 
advance by the Supervisor or Chairperson of the meeting.  

Public comment shall not be repetitive, slanderous, abusive, threatening, boisterous, or contrary to  the orderly 
conduct of business.  The Supervisor or Chairperson of the meeting shall terminate any public comment which does 
not follow these guidelines.  

(adopted 5/9/2000) 

(revised 5/14/2013) 

(revised 1/8/2018)

Questions and concerns are welcome outside of public meetings during Township Office hours through phone 
calls, stopping in at the front desk, by email, and by appointment. The customer service counter is open from 
Monday-Thursday 8:00 am- 5:00 pm, and on Friday 8:00 am-1:00 pm. Additionally, questions and concerns are 
accepted at all hours through the website contact form found at www.oshtemo.org, email, postal service, and 
voicemail. Staff and elected official contact information is provided below. If you do not have a specific person to 
contact, please direct your inquiry to oshtemo@oshtemo.org and it will be directed to the appropriate person.   

Oshtemo Township 

Board of Trustees 

Supervisor   
 Libby Heiny-Cogswell  216-5220      libbyhc@oshtemo.org  

Clerk   
Dusty Farmer   216-5224       dfarmer@oshtemo.org   

Treasurer   

Clare Buszka 

Trustees   

Kristin Cole

Zak Ford  

Kizzy Bradford

216-5221       cbuszka@oshtemo.org

372-2275 cbell@oshtemo.org

375-4260   kcole@oshtemo.org

271-5513     zford@oshtemo.org

375-4260     kbradford@oshtemo.org

Township Department Information 
Assessor: 

Kristine Biddle 216-5225  assessor@oshtemo.org

Fire Chief: 

Mark Barnes 375-0487  mbarnes@oshtemo.org

Ordinance Enf: 

Rick Suwarsky  216-5227   rsuwarsky@oshtemo.org
Parks Director: 

Karen High 216-5233   khigh@oshtemo.org
     Rental Info      216-5224   oshtemo@oshtemo.org

Planning Director: 

Iris Lubbert 216-5223    ilubbert@oshtemo.org

Public Works: 

Marc Elliott 216-5236    melliott@oshtemo.org

Cheri L. Bell
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OSHTEMO CHARTER TOWNSHIP 
  ZONING BOARD OF APPEALS 

 
DRAFT MINUTES OF A REGULAR MEETING HELD APRIL 26, 2022 AT 

OSHTEMO TOWNSHIP HALL, 7275 WEST MAIN STREET 
 

 
Agenda 
 
OTHER UPDATES AND BUSINESS 
a. Joint Board Meeting Update/Discussion 
 
 

A meeting of the Oshtemo Charter Township Zoning Board of Appeals was held 
Tuesday, April 26, 2022, beginning at approximately 3:00 p.m. 
 
MEMBERS PRESENT: Louis Williams, Vice Chair 
    Dusty Farmer  
    Fred Gould 
    Micki Maxwell 
ABSENT:   Anita Smith, Chair  
      
Also present were Iris Lubbert, Planning Director, and Martha Coash, Recording 
Secretary.  
 
 
Call to Order and Pledge of Allegiance 
 Vice Chairperson Williams called the meeting to order and invited those present 
to join in reciting the “Pledge of Allegiance.”   
 
Approval of Agenda 
 The Vice Chair verified there were no agenda changes and asked for a motion. 
 
 Ms. Farmer made a motion to approve the meeting agenda as presented. Mr. 
Gould seconded the motion. The motion was approved unanimously. 
 
 Vice Chairperson Williams moved to the next agenda item. 
 
Public Comment on Non-Agenda Items 
 As there were no members of the public present, the Vice Chair moved to the 
next agenda item and asked for a motion. 
 
Approval of the Minutes of March 22, 2022 
            Ms. Maxwell made a motion to approve the Minutes of March 22, 2022, as 
presented. Ms. Farmer seconded the motion. The motion was approved unanimously.  
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 Vice Chairperson Williams moved to the next agenda item. 
 
 
Other Updates and Business 
 

a. Joint Board Meeting Update/Discussion 
 
 Ms. Lubbert reported the main subject discussed at the recent joint board 
meeting was the housing study W. E. Upjohn is conducting for Kalamazoo County to 
determine county-wide  preferences. She encouraged members to take the survey and 
to encourage as many others as possible to do the same. Results will translate into 
decisions and the county study will inform the Township’s housing study and future. The 
five-minute survey is available online through the end of April. She will resend the link to 
board members. 
 
 She asked if joint meetings are valuable to continue and if so, for suggestions 
that would make them more accessible and interesting.  
 
 Ms. Maxwell felt the meetings provide a forward look at the big picture for the 
Township and its projects, but felt it might better be held earlier in the year and 
suggested February. The group was in consensus that April is probably not a good 
month, especially given busy schedules then for public works and parks departments.  
 
 Ms. Farmer suggested a Master Plan presentation/discussion sometime in the 
future, especially since the future of township housing will be tied to the Master Plan. 
 
 Ms. Maxwell agreed, saying familiarity with the Master Plan helps to acclimate 
board members to the job. She added she would like to see a possible climate change 
resolution be included in planning. 
 
   
Adjournment 
 
 Vice Chairperson Williams noted the Zoning Board of Appeals had exhausted its 
agenda. There being no other business, he adjourned the meeting at approximately 
3:15 p.m. 
 
 
 
Minutes prepared: 
April 27, 2022 
 
Minutes approved: 
___________, 2022 
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July 18, 2022 
 
 
Charter Township of Oshtemo 
7275 West Main Street 
Kalamazoo, MI 49009 
 
Subject:  H & K Excavating – Site Plan Review #3 
Location:   7504 Stadium Drive: parcel # 05-34-180-059) & parcel # 05-34-205-020 
Zoning:   I-1, Industrial District 
Applicant(s):   H & K Excavating 
Owner(s):   H & K Excavating 
 

On behalf of the Charter Township of Oshtemo Planning Department, McKenna has reviewed the above-
referenced site plan resubmission for the proposed office expansion, site improvements, future addition to the 
existing garage space, new storm water management system and erection of a standalone accessory building; 
we offer the following comments and findings for your consideration. This review is based on the resubmitted site 
plan dated 5/4/2022 and accompanying response letter from the applicant’s engineer, Hurley & Stewart, dated 
6/22/2022. Additionally, it was noted that previous site plans did not indicate the placement of a 50’ x 100’ 
accessory structure: the supplemental plans dated 7/12/2022 has corrected this missing information. 

SITE DESCRIPTION 
The primary development site is approximately 
7.763-acres and is located on the north side of 
Stadium Drive, east of Stadium Parkway. The 
secondary site, located to the immediate east, is 
13.5 acres in size. 

The site is mostly wooded with one (1) existing 
commercial/industrial building, located on the 
northern portion of the site (as depicted on the 
graphic to the right). The applicant proposes to 
construct an additional 1,400 square feet of office 
space on the southern portion of the existing 
building, and an additional 4,050 (50’ x 81’) of 
garage/warehouse space on the northern portion of 
the existing building. The applicant also proposes to 
utilize the parcel located directly east for storm water 
management and retention. Further proposal 
includes the permanent placement of a 5,000 (50’ x 
100’) accessory building (hoop structure): insufficient 
details have been provided on this structure at this 
time. 

Primary

Secondary
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The proposed office, accessory building and warehouse expansion of the existing contractor/landscape business 
is a permitted use in the I-1, Industrial District, as defined in Section 27.20 of the Township Zoning Ordinance.  

RECOMMENDATION 
We note that the site plan has been amended to address the concerns outlined in our review memorandum dated 
4/19/2022 and 6/13/2022. Based on these revisions, we are supportive of the site plan being approved by the 
Zoning Board of Appeals, subject to the following conditions outlined below being resubmitted for approval by 
Township Administration:  

1. Clarification as to the loading/unloading space placed on the western portion of the property: will this 
space be used to unload equipment and landscaping material or used for non-material delivery.  

2. Clarification as to the loading/unloading of landscaping materials. 
3. Clarification to access drive/pathway to accessory building (hoop structure). 
4. Use statement related to the accessory building (hoop structure): is this a temporary structure as 

indicated on the site plan or permanent. If permanent, footing and foundation details will need to be 
provided. 

5. Accessory structure (hoop building) to meet the minimum setback distance of 25 feet from the east 
property line. 

6. Site plan to be scaled at a 1:20 ratio. Site plan to show entire property and all existing and proposed 
structures. 

7. Any other comments provided by additional reviewing agencies.  

SITE PLAN REVIEW COMMENTS  
 
Site Plan Review (§64.60) 
 

a. General Requirements. The applicant has submitted a revised set of site plans for review by the 
Township. The site plan has been stamped/sealed by a licensed engineer: Todd Hurley. This requirement 
has been satisfied.  
 

b. Access and Circulation. The applicant does not propose to make modifications to the existing site access, 
located along Stadium Drive. Interior site circulation shows semi-trailer circulation around the periphery of 
the building. The applicant indicates on sheet C-2 that the proposed pavement expansion around the 
subject building will be standard duty hot-mix asphalt pavement, as stipulated by the Zoning Board of 
Appeals conditional approval on May 23, 2017.  

 
The plans, dated 6/22/2022, show additional site circulation around and through the proposed garage 
expansion.  
 
Additionally, Section 52.50.E. stipulates that “barrier free parking spaces, accessible loading aisles 
between said spaces, and ramps shall be constructed of aggregate cement concrete or a similar, pre-
approved hard surface alternative, subject to Township Staff approval.” The amended site plan dated 
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6/22/2022 indicates the ADA space will be constructed of aggregate cement concrete. Furthermore, the 
applicant has provided signage details on sheet C-2 regarding ADA space identification.  

 
Section 52.50 – Off Street Parking and Site Circulation Requirements – stipulates that drive aisles shall 
be 24 feet wide for two-way traffic and 20 feet wide for one-way traffic. The applicant proposes a 24-foot-
wide drive isle on the southern portion of the building to accommodate two-way traffic flow. The drive isle 
on the western portion of the proposed expansion also indicates a 24-foot-wide pathway. This meets 
ordinance standards.   
 

c. Loading and unloading. Section 52.60 stipulates that space for all necessary loading and unloading 
operations for any commercial, industrial, or other use must be provided in addition to the required off-
street parking space. The site plan calls out a loading/unloading area along the western portion of the 
proposed parking lot expansion. The applicant will need to provide clarity as to the type of 
loading/unloading to take place in this designated space. If material loading/unloading is proposed, the 
plan will need to reflect this designated area.  

 
d. Parking. Section 52.100 of the Zoning Ordinance stipulates 1.5 parking spaces per 1,000 square feet of 

net floor area plus the required parking devoted to other uses OR one per employee, whichever is greater 
for manufacturing. One (1) space is required for every 150 square feet of net floor area for general office 
use. The applicant proposes a total of 8,400 square feet of manufacturing space, and 1,500 square feet 
of office space. The following table provides parking space analysis for this type of use, based on 
ordinance requirements. 

 
Parking Required Proposed 

Office: 1 space per 150 sq.ft. (1,500 sq.ft. / 150) = 10 10 
Manufacturing: 1.5 spaces per 

1,000 sq.ft. 
(8,400 / 1,000) * 1.5 = 13 13 

Total 23 23 
 
Net floor area is defined as the following: “the area of all floors in a building computed by measuring the 
dimensions of the outside walls of a building excluding elevator shaft, stairwells, hallways, floor space 
used for basic utilities and sanitary facilities such as heating and cooling equipment and lavatories.” The 
required parking minimum has been met by the applicant, as indicated on the amended site plan dated 
5/4/2022. 
 

e. Sidewalks. The applicant proposes to install interior sidewalks around the office portion of the proposed 
expansion. No sidewalks are proposed to be installed along Stadium Drive. As background information, a 
sidewalk special assessment district was agreed upon by H & K Excavation, LLC and Oshtemo Charter 
Township on May 7, 2018, and subsequently recorded with the County on March 5, 2019. At that time, 
the developer agreed to “subject its property to a special assessment for the construction of a sidewalk or 
bike path along Stadium Drive Oshtemo Township as such time as the Township deems necessary.”  
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Additionally, it has been noted on the site plan that sidewalks around the office building expansion will be 
installed. Due to the proximity to the parking area, the past recommendation was that the sidewalk width 
be increased to a minimum of six (6) feet to accommodate for vehicle intrusion over the sidewalks. The 
applicant has noted on the 6/22/2022 site plans those new sidewalks, integral to the building expansion, 
will be a minimum of six (6) feet in width, per sheet C-2. 
 

f. Buildings & Structures. Front, side and rear building elevations with all windows, lights, doors and exterior 
materials, including color is required to be submitted. The applicant has included these details with the 
revised site plan, dated 5/4/2022. 

 
g. Rubbish disposal facilities. The submitted site plan does not indicate a proposed location for rubbish 

disposal facilities. The applicant, per their narrative letter dated 5/4/2022, indicates refuse and recycling 
containers will be kept inside the building and thus, no refuse enclosure is needed. We find this 
acceptable, however, advise the applicant that should an exterior dumpster enclosure be required, further 
site plan review may be required.  

 
The applicant/engineer has indicated in their response letter dated 6/16/2022, that the property owner has 
been advised that additional site plan review may be required if an exterior dumpster enclosure is 
proposed.  

 
h. Landscaping. Per Section 53.30.B “landscape plans are required for all developments requiring site plan 

approval.” The applicant has provided a landscaping plan in conjunction with the proposed site 
improvements.  

 
i. Parking lot landscaping. Section 53.50.B.2 stipulates the following:” parking lots with 11 spaces or more 

shall provide landscaping at 25 square feet per parking lot space. Total square footage shall be dispersed 
into separate landscape features, such as islands or peninsulas, within parking lots so as to break up the 
broad expanse of pavement, guide the circulation of vehicular and pedestrian traffic, and to provide shade 
and visual relief from pavement.”  

 
1. The site is proposed to have 23 parking spaces, of which, 25 square feet of landscaping is required 

per space. The minimum requirement is 575 square feet. The amended site plan provides 575 square 
feet of landscaping. This requirement is met. 
 

2. There shall be a minimum of one (1) canopy tree and two (2) low growing shrubs for every 200 
square feet of required parking lot landscaping. The applicant proposes to install three (3) canopy 
trees. Canopy trees are required to be a minimum of 2” caliper: the site plan dated 6/22/2022 has 
been amended to include the pertinent caliper listing. We find that this requirement has been met.  

 
Six (6) shrubs are proposed, which is in accordance with ordinance regulations. Per Section 
53.100.B.1 stipulates “except for plantings used for evergreen screening, no one species of tree or 
shrub may make up more than 50 percent of the total amount of required landscaping material.” The 
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site plan dated 6/22/2022 shows an increase in diversity of shrubs to be planted – this increase in 
diversity meets ordinance requirements.  
 

j. Lighting. The applicant indicates no new lighting or updates are proposed at this time. Should any new 
lighting or updates be proposed in the future, further review by the Township may be warranted. 

 
k. Outdoor storage. Outdoor storage is allowed “in the side and rear yards except within the area required 

for setback from side and rear lot lines. Such storage may not exceed 100 percent of the square foot area 
of the principal building upon the premises” (section 27.50). The outdoor storage indicated on the site 
plan is classified as existing, per the applicant’s supplemental memo dated 5/4/2022.  

 
We note that the revised site plan, dated 6/22/2022, shows a proposed loading/unloading zone for 
excavation materials. While we addressed the loading/unloading zone in a previous section, we 
encourage the applicant/property owner to be cognizant of the outdoor storage requirements and 
regulations.  

 
l. Storm water management. Section 56.20.C – storm water management standards – requires storm water 

management to be retained on-site. The applicant has provided revised plans, dated 5/4/2022, which 
indicate that storm water management will be retained on the principal parcel, just south of the existing 
building and proposed expansion. The revised plans also indicate a swale will be constructed along the 
eastern property line to divert onsite storm water to the southern basin. We will defer any additional 
comments regarding storm water management to the Township Engineer.    
 

Accessory Structure (§50.60.C.) 

The applicant has amended the site plan, dated 7/12/2022, to include a 50-foot by 100-foot (5,000 square feet) 
accessory building (hoop structure) in the rear of the subject site. Section 50.60.C. of the Township Zoning 
Ordinance requires the minimum setback distance between any accessory building and any rear or interior side 
property line in the I-2 Industrial District, shall be 20 feet or the height of the accessory building at its highest point 
as measured from the grade of the property line, whichever is greater.  

The applicant indicates the structure is 20 feet from the east property line, and 35 feet from the north property 
line. The structure height is approximately 25 feet tall. Based on this information, the structure does not meet the 
required setbacks.  

In addition, the applicant has not provided details pertaining the intended use of the structure. The site plan notes 
it is temporary in nature. If the structure is permanent, footings and foundation details will need to be provided. 
Based on a use statement, the Township will make a determination if this is an accessory or principal structure. 
Access and site circulation will need to be reviewed based on the statement of use. Further, based on the plan 
not including the full extent and property lines, we are unable to determine if its location is acceptable and meets 
the Zoning Ordinance.  

 

 

9



 

 

 

 

 

 

H & K Excavating – Site Plan Review #3  
 

 

 

6 

Engineering Comments 

The Township Engineer has provided the following comments relating to the submitted site plan, dated May 5, 
2022: 

We have received and reviewed the site plan for the H & K Excavating Addition plans dated May 5, 2022 and 
have the following comments. 

 
1. Grading: 

a. Plan contours, spot elevations and building FFE’s are shown and accepted. 

2. Traffic Flow: 

a. The drive aisle width is 24’ and accepted. 

3. Drainage: 
Storm sewer and a storm water basin is proposed. The stormwater basin storage design used a 100-
year event for calculating volume and contains more than 1’ of freeboard. 

East Basin: 

• Required storage volume for the watershed area is 32,584 cft  

South Basin: 
• Provided storage volume for the watershed area is 32,969 cft  

 
P&N approves the site storm system. 

4. Soil Erosion Control: 

a. A SESC plan was provided is accepted. 
 

We hope these comments are helpful in your review of this site plan. 
 

 

Respectfully submitted, 

 
McKENNA 
 
 
 
 
       
Paul Lippens, AICP, NCI   Kyle Mucha, AICP 
Vice President     Senior Planner 
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